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MSW Support is available around the clock and can answer questions about the reporting in the MSW
Reportal.

Telephone +46 771 40 00 50
E-mail: support@mswreportal.se.
For authority-specific issues, please contact the specific authority.

Swedish Coast Guard

The Swedish Coast Guard manages questions linked to notifications in advance for border control and
maritime security.

Telephone: +46 8 578 976 30 (Swedish Coast Guard Maritime Clearance)

E-mail: sweden24@kustbevakningen.se

Swedish Maritime Administration

Maritime Administration manages questions related to vessel application, pilotage and fairway declaration.
Telephone: +46 10 478 58 00

E-mail: portcall@sjofartsverket.se

Swedish Customs Service

Customs Service manages questions related to the time limits that apply and the information which must
be provided.

Telephone: +46 771 520 520 (TullSvar daytime)

Telephone: +46 8 456 65 61 (Fartygsklarering daytime)

Telephone: +46 8 456 65 60 (Klarering evening/night)

E-mail: fartygsklarering@tullverket.se

Swedish Transport Agency

Swedish Transport Agency manages questions related to regulations.
Telephone: 0771-503 503

E-mail: kontaki@transportstyrelsen.se
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/ Choose authentication method

. Certificate
\ Choose this link if you have instafled a personal certificate on your computer

One time password

Choose this link if you use another computer than the on with your personal certificate installed

Choose log in procedure, “certificate” or “one-time password”.
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Valj ett certifikat

Valj stz cantifikat for att styrka din identitst for tap sjofartoverketseddd

joto001 (Extemal Issuing Test CAv2) Visa pa Svenska

/ Choose authent

._,\ Certifi
Choose this fink if

One time passwor{ !
Choose this link if| Certifikatinformatian OK | Aviirygt 1te installed

If you are using certificate please select your personal certificate and press “ok”.
For one-time password go page 8.
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Select "Bevilja behoérighet” and press "OK”.
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@ SIOFARTSVERKET
Login with user and p ord
Usemame | |
Password | |

g L e

Log in with your “username” and “password”.

Visits < oo ) [@ i
New visit® New timetable @ w8 2 < L0
o w o o o [T
# Ship name % Port of call s ETA/ATA® o EID/ATD® @ e & o o o
£2 TEST SHIP SAFESEANE... Ahus 161013 22:01% 161015 13:00° EEE
L1 AIDAMAR Stockholm 161006 08: 161006 17:16m
g2 OSTRAND Tunadal 160927 160927 20:1%
- SWE FREIGHTER lggesund 160927 14:20e 160927 20:0Gm BEER
@ ADIANTE Gavie 160925 19:00m 160927 17:5km
£= TEST SHIP SAFESEANE... S8lvesborg 160922 12:00. 160929 12:004 [1]2]1]
E1 AIDAMAR Stockholm 160922 09:44m 160922 17:3 BERn
i1 JONGLEUR Jatterson 160920 21:5%m 160921 12:3% [1]2]1]
¥ MEIN SCHIFF 4 Gotebarg 160915 07:37= 160919 1B:l&m [4]5]3]s8]
£= SCA ORTVIKEN Malmé 160918 05:21m 160918 07:5%m
METEOR Nynashamn 160916 07:00m 160916 09:00sm
3 TESTFARTYG1 Hérnosand 160915 12:00/ 160916 12:000 HE
= LADY NOLA Slite 160916 1

= WILLEKE Malmo

160916 13:0km

= BIMI Slite

You are now logged into the portal and can see the visits page. Here is the view
of all your registered visits/port calls. Select "New visit" to make a vessel
notification, or select "New timetable" to make a vessel notification of a vessel
on timetable.
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Heporter: @ Jonna Tornemark

Jonna Tornemark o LIS
onna.lornemark@sofartsverk

. Log oul

In the upper right corner of the visit list, you can see information about your site.
If you are logged in, the color marking will show green. During the 10 last
minutes of the ticket time, the color marking will show yellow and when you
have been logged out, the color marking will show red.

You can also see your remaining login time. Your ticket lasts for two hours.
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() SIOFARTSVERKET

Visa pd Svenska

One time password

Usar Mame | |

Password l |

If you want to log in with one time-password, please write “user name” and
“password”.

Visa pd Svenska

One time password

A One-Time Password is sent to your cell phone, Enter the OTP to log on.

otp | ]

Use your one time-password that you will receive on your cellphone and then
press “login”.
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< Last year > Q
New visit@ New timetable @
& Ship name o Port of call « ETA/ ATAD
£2 TEST SHIP SAFESEANE... Ahus 161013 22:
i1 AIDAMAR Stockholm 161006 08
OSTRAND Tunadal 160927 20
SWE FREIGHTER lggesund 160927 14:
@ ADIANTE Gavie 160925 19:
= TEST SHIP SAFESEANE... Stlvesborg 160922 12
E1 AIDAMAR Stockholm 160922 08
i1 JONGLEUR Jatterson 160920 21:
B MEIN SCHIFF 4 Goteborg 160919 07
SCA ORTVIKEN Malmo 160918 05
METECR MNynashamn 160916 07
] TESTFARTYG1 Harnosand 160915 12
= LADY NOLA Slite 160915 09
= WILLEKE Malmo 160914 18
= BIMI Slite 160914 15
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You are now logged into the portal and can see the visits page. Here is the view
of all your registered visits. Select "New visit" to make a vessel notification, or
select "New timetable" to make a vessel notification of a vessel on timetable.

Vessel Reporting

> Qverview

call@ Add

Obliged to report to:
ity Yes No
Custom reference { guard@ Yes No
At amival At departure
v v
First point in port Last point in port<
Draught on arrival & m Draught on departure = m
Height on arrival 2 m Height on departure m
Yes No Yes No

ETA (next port)

Advanced

10
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< New visit
~ Overview
Obliged to report fo
O Yes O No
Custom reference. (] This visit is a part of a RSS time table
General traffic license number
O Yes O No
At amival At departure
v v
First point in port Last point in port
Draught on arrival m Draught on departure m
Haight on arrival m Height on departure m
Yes No Yes No
ETD {previous port) vyyy-mm-dd Bh ETA (next port)
New visit. All fields marked with are required fields.
~ Qverview /
1ose of +Add
Cargo operations Crew and passengers Repairs and maintenence

Customn reference Lightering

At armval Inloading, domestic goods

Special Port Others
First point in port ) :

Mrannht an arrival

Goods to declare

When you report, it is important that you select the correct “purpose of call”.
The most common intentions of calls that are related to customs are
"Unloading, foreign goods", "Loading foreign goods" and "Taking supplies".

Unloading cargo

If the vessel arrives with cargo that doesn’t need customs clearance (only
domestic cargo), select “Unloading, domestic goods” for “Purpose of call”.
You click “YES” for reporting to Customs. Then you should not report anything
under the tab “Goods to declare”.Supporting documents will be added under the
"Documentation” tab. Crew's Effect and Ship Stores will always be reported if
you are required to report to the Customs.

11
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If the vessel arrives with cargo that does need customs clearance, select
“Unloading, foreign goods” for "Purpose of call’. You click "YES" for report to
Customs. Then you need to report the "total weight of all cargo to unload" under
the tab “Goods to declare” and the cargos status, etc. (according to the user
guide). Supporting documents will be added under the "Documentation” tab.
Crew's Effect and Ship Stores should always be reported if reporting is required
Customs.

Loading cargo

If the vessel departs with cargo that dosen’t need customs clearance (only
domestic cargo), select “Loading, domestic goods” for “Purpose of call”. You
click "YES" for reporting to Customs. Then you should not report anything under
the tab “Goods to declare”, supporting documents will be added under the
"Documentation” tab. Crew's Effect and Ship Stores should always be reported
if reported to the Customs.

If the vessel departs with cargo that does need customs clearance, select
“Loading, foreign goods” for "Purpose of call." You click "YES" for reporting
to the Customs, supporting documents will be added under the
"Documentation” tab. Crew's Effect and Ship Stores should always be reported
if reported to Customs.

~ Qverview

Cargo operations Crew and passengers Repairs and maintenence‘/

Custom reference

At amval Inloading, domestic goods Repair in wet /

Special Port Others
First point in port . _

Draught on arrival

Height on arrival

FTN inrawvianes nord H

The red arrows indicates two options when you report a bunker operation.
“‘Bunker vessel operation” and “Taking bunkers”.

12



~ Qverview

Purpose of call @ +Add
Ship@ Q
Arriving port eity@ Q

Custom reference

At arrival
ETA (dock) &
Pilotage stan ETA means your estimated time to moor.
o ETA is NOT estimated start of pilotage, even if
First point in

you have ordered a pilot.
Draught on &

Height on an

Any arriving

Should ATA for some reason sill not be
entered you, the reporter, can set it manually

Previous portci s a last resort.

ONCE YOU SET ATA AND SIGN THE VISIT
YOU CAN NEVER CHANGE IT AGAIN!

Show the ATA field

ATA is normally entered by your pilot, or by
AlS, and can not be updated again.

Obliged to report fo:
Customs
Coast guard €

At depariure

ETD {dock) @

v Pilotage status
Last point in port:
Draught on departure &
Height on departure @

Any departing cargo?

Next port city

ETA (next port)

' Yas o

' Yes

Reportal

= No

1 No

o

~ Advanced

At every question mark, you can get more information about what needs to be

specified.

@

¥ Qverview

Purpose of callG +Add

@ @

Ship®

Arriving port city G

At arrival Ship name

TESTFARTYG1

ETA (dock) &
VECHTDIEF

tage status
Draught on arrival
Ship height on arrival ¢
First point in port©

Any arriving cargo?

Previous port city Q

Search by vessel name, callsign, IMO or MMSI
Callsign IMO
test1 9999802

ABZO9 9224142

Next port city

ETA (next port)

search mode

MMSI

265111111

636015265

To find a vessel you search for “vessel name”, “call sign”, “IMO-number” or
“MMSI-number”. If the system doesn’t find the vessel, press "toggle search

mode" (see next picture).

13
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¥ Qverview

Search by IMO ggle s¢

At armival i

Ship name Callsign MO MMSI

L =ad

Draught on arrival

Ship height on arrival

First point in port

ETA (next port)

Here you write the vessel's IMO number and press "Click here to search". Then
the vessel is retrieved automatically.

> Overview
f call @ Add
Obiliged to report to:
ng port city ¢ IStor Yes No
%
Custom reference © Coast guard @ Yes No
At amival At depariure
v v
First point in port Last point in port
Draught on arrival = m Draught on departure m
Height on arrival m Height on departure © m
Yes No Yes No

ETA (next port)

Advanced

You are obliged to report to Customs if there are EU goods or non-EU goods on
board, if there is ship stores or if the crew has belongings to report. Check the
box “YES” for reporting to Customs, select the purpose of call and report
Crew's Effect and Ship Stores.

Regardless of the purpose of call you should always report Crew's Effect and
Ship Stores when you are obliged to report to Customs.

14
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To conclude if you are dispensated from customs reporting, see §§ 20-24
Tullordning (TFS 2000:20).
You can read more at Swedish customs.

If you are required to report to the Coast Guard, select the option "Yes" for
"Obliged to report to Coast Guard".

Which type or types of advance notification the business needs to provide
depends on the type of trip the notification pertains to, what kind of vessel it is
and if there are any special permits or exemptions involved.

ISPS notification

The rules regarding maritime security aim to protect the maritime sector. The
regulations require vessels with gross tonnage over 500 tonnes that intend to
call at a Swedish port to provide information pertaining to maritime security.

ISPS is an acronym for International Ship and Port Facility Security Code. It
contains regulations adopted by IMO, International Maritime Organization. This
means that the regulations we apply in Sweden apply to ports all over the world.
The aim is to create secure transport between ports for vessels and their crews,
passengers and cargo.

The Swedish Coast Guard takes care of advance notification clearance in
relation to maritime security on behalf of the Swedish Transport Agency.
Schengen

The rules regarding border control are the same for all EU and Schengen
countries. The rules are found in EU legislation (Schengen Borders Code). The
Code specifies specific provisions for marine traffic including the individuals who
work on the vessel or who are passengers.

Vessels that arrive from or that on the way to a foreign location are obligated to

submit information on the vessel and the individuals who are on board to the
Swedish Coast Guard.

15
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¥ Overview
Ad
Obliged to report to
OYes ONo
Custom reference OYes ONo
At arrival At departure
ETA means your estimated time for arrival to j
dock or anchorage
First point in port ETA is NOT estimated start of pilotage, even if Last point in port
Draught on arrival you have ordered a pilot. Draught on departure m
Height on arrival Height on departure m
ATA is normally entered by your pilot, or by Yes O No

AlS, and can not be updated again.

Should ATA for some reason still not be
entered you, the reporter, must set it manually |
as a last resort

ONCE YOU SET ATA AND SIGN THE VISIT
YOU CAN NEVER CHANGE IT AGAIN!

o ATAfield €—

iTA (next port)

If ATA/ATD (for some reason) is not set automatically by the vessel's AlS, you
are required to enter it manually. To get the field for ATA, press "Show the ATA
field". The procedure is the same for ATD under the question mark for ETD.

Note that ATA is required to obtain discharge consent from the Customs.

Should ATA for some reason still not be entered, you, as the rapporteur and
acting on behalf of the master, are responsible for setting ATA manually.

At amival At departure

ATA (dock) ATD (dock)

For ATA/ATD to be updated automatically, ETA must be updated in MSW
Reportal at an earlier or delayed arrival. If ETA does not comply with ATA within
a 15-hours interval, ATA will not be updated automatically and ATA/ATD must
be registered manually.

At arrival At departure
ETA (dock/anchorage) @ 2020-03-30 f2:00 ETD (dock/anchorage) @ 2020-03-31 12:00

ATA (dock/anchorage)® ATD (dock/anchorage)®

If ATA/ATD hasn’t been updated automatically there will be an orange text
message that indicate that ATA/ATD haven’t been updated.

16



Reportal

New visit@ New timetable @
¢ Ship namie > Port of call « ETA [ ATAG o ETD [ ATD
£= TEST SHIP SAFESEANE... Ahus 161013 22:01 161015 13:00

The first page/visit page, also show an orange warning triangle that ATA/ATD is
not set.

ETA (dock/anchorage)® / 4 2020-03-05 12:00] |
“Warning! Nearby visits detected:

SESLI - Slite SE000233709 @

If there a nearby report, a yellow message appears “Warning! Nearby visits
detected” and shows, which port of call and visit ID.

Note that ATA is required to obtain discharge consent from the Customs.

Report the total weight of cargo to unload and write a short description about the
arriving cargo.

Any arriving cargo? @ Yes (O No

ton

H

Report and write a “Short description of all cargo onboard on departure’

Any departing cargo? ® Yes (O No

17
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Traffic license

When a vessel’s arrival notification is made, you should report the authorization
number for the general traffic license. Note that you need a general traffic
license for arrivals to ports outside valid clearance areas (or authorized by the
Customs Department designated locations). The license means that the vessel
may arrive and depart from a port specified in the license of loading and
unloading.

When you are adding your general traffic license number it is important to use
big letters and that you don’t have any space between numbers and letters.
Example: TTA012345

> Qverview

Obliged to report to
O Yes O No
Custom reference [ This visit is a part of a RSS time table @

General traffic license number

O Yes O No

Regular shipping service authorisation

EU RSS (regular shipping services) status is dependent on authorisation. All
goods aboard an RSS ship must have EU goods status or be the object of a
transit procedure. A comparison is usually drawn with a bridge (e.g. the
Oresund Bridge).

An RSS ship carrying only EU goods is exempted from reporting to
Swedish Customs via MSW Reportal.

If there are non-EU goods aboard, these must be the object of a transit
procedure as per art. 295 b of Commission Implementing Regulation (EU)
2015/2447.This must be either the normal procedure under the new
computerised transit system (NCTS) or a simplified transit procedure such as
when using an electronic transport document.

Exemption from reporting to Swedish Customs does not apply to an RSS ship
with an ETD issued under § 6, chap. 4 of the Customs Proclamation
(tullordningen). In this case, full ship reporting is required in MSW Reportal.
RSS may not traffic free zones or make calls outside the EU.

Where there is no obligation to report to Swedish Customs (RSS ship
carrying only EU goods and/or carrying non-EU goods that are being transited
under the normal procedure, NCTS), complete as follows:
e “Obliged to report to Customs” = No.
e Tick the box “This visit is part of a RSS time table” (no “authorization
number’is needed — no field is shown).

18
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~ Qverview
Obliged to report to
Customs C Yes @® No

Custom reference [ This visit is a part of a RSS time table

General traffic license number

O Yes ) Noe

Where there is an obligation to report to Swedish Customs, complete as
follows:
e “Obliged to report to Customs” = Yes.
e Tick the box “This visit is part of a RSS time table”.
e An “authorization number” must be entered (the field RSS authorization
number is shown when this combination is used).

~ Overview
Obliged to report to
Customs ®Yes O No
Custom reference This visit is a part of a RSS time table

General traffic license number

© Yes O No

19
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Barge and tugboat

~ Overview
Purpose of call® +Add
Ship@ PRAM = Obliged io report to
Ariving port city® ) Customs® O Yes O No
Custom reference & Coast guard® O Yes O No
At barge visit

H Tugboat at arival ® Tugboat al departure@

Make a separate vessel report on the tug/tugs, if any.

Make pilot orders on this vessel report when the tugs are designated. If the tug and barge port call consists of more than 1 tug or more than 1
barge, contact the pilot ordering center.

Fairway declaration should only be submitted for the barge, provided that the tug does not have its own cargo.

The field for crew members and master must not be left empty. Please enter the tugboat's crew members and master on this vessel report.
Since the barge is a cargo carrier, you must report the port call to Swedish Customs (provisioning and untaxed provisions must be reported on
the tugs vessel report).

Notel that ATA/ATD must be entered manually for the barge.

At amrival At departure

M 2

First point in port Last point in port@

Draught on arrival @ m Draught on departure@ m

Height on arrival @ m Height on departure® m

Any arriving cargo? O Yes (O No Any departing cargo? O Yes (O No

Previou i loxt |
ETA (next port)
v Advanced

When a barge arrives at a Swedish port together with a tug, one ship
notification shall be made for the barge and one for the tug. You start by making
a notification for the barge and when this is complete, you create a new call for
the tug.

When you make the call for the barge, mandatory fields will appear under the
name of the barge. In these fields, you fill in the name of the tug to be used in
connection with the barge.

Because the barge is the cargo carrier, the reporting is due to Customs
regulations. On this call, you must report the cargo and check the box "nothing
to declare" for Ship Stores and Crew's Effect. Under the crew tab, you have to
manually fill in the number of crew members and the master's name. This refers
to the tug and must be done in order for the call to be accepted by the system.

Note that ATA/ATD have to be manually reported for the barge.

e Barges - Purpose of call - Unloading/Loading, foreign goods or, for a
domestic journey, Unloading/Loading, domestic goods

20



Reportal

Ordering of pilot as well as a fairway dues declaration shall be reported on the
call for the barge. This way, the invoices will be collected on one and same call.
On the call for the barge, you must fill in pilotage status "Mandatory pilotage —
Pilotage request, if this is the case.

When using a pilot exemption, enter the Pilot exemption certificate on the call
for the tugboat.

Should the call cover more than one barge, they should be reported separately.
ATA/ATD is set manually for each barge.

Barges are not obliged to perform reporting formalities to the Swedish Coast
Guard, which means that you should tick "No" in that field.

As regards Swedish Customs, tugs are subject to reporting formalities if they
carry untaxed provisions (Ship Stores/Crew's Effect) or other untaxed goods.
Therefore, a separate ship notification must be made for the tug. In order for
tugs to be allowed to load ship stores, there must be a visit-ID. Ship stores
cannot be loaded for barges.

Tug — Purpose of call — Cargo operations (Unless other untaxed goods (Ship
Stores/Crew's Effect) are reported. If this is the case, enter Unloading/Loading,
foreign goods.)

Tugs are always subject to reporting formalities to the Swedish Coast Guard
(the one exception being domestic travel, except for change of crew), and
therefore a separate ship notification must be made for the tug.

At the call for the tug you do not have to order a pilot, and thus as pilotage
status you can put "Non mandatory pilotage — No pilotage request".

NOTE! A call with a barge and a tug, will generate two visit-ID, i.e. two ship
notification.

21
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{ TESTFARTYG1 - Norrképing

v Sign/Send( Discard@ » Share®@ * Log
= * = There ara changes to sign =
Draught on armival 5 m Draught on departure 10 m
Height on anival 10 m Haight on departuro 20 |m
Any amiving cargo? @® Yes (O No Any daparting cargo? @ Yos (O No
Total weight of carge to unload® | 20 ton Short description of all cargo onboard on departure

Short description of al cargo onboard an arival
Bananer

Pravious port city == PLGDN - Gdansk Next port city = NLAMS - Amsterdam
ETA (naxt port) 2020-06-20 12:00
» Pilotage/movement Vil + Goods to declare e s

When all the required fields are filled in under the overview, the program
automatically save the information and the next part is opened. NOTE! Saved
information does not mean that it is sent to all authorities.

» Pilotage/movement » Goods to declare e i
» Crew ol » Ship’s store No raport
» Passengers oomea ¥ Dangerous cargo o S
¢ Documentation Mo documents b Bunker prighs i _I"_‘:f_:,“:'_:ﬁ';l”;l
» Security » Waste

¥ Health No report » Expanded inspection insp

» Fairway declaration No daciaratior

In part two you report pilotage and movements, crew, passengers,
documentation, security, health declaration/sanitary certificate, customs, ship's
stores, dangerous goods, waste, expanded inspection and fairway declaration.

Information to the Swedish Coast Guard is reported under crew, passengers,
security and health.

Information to the Swedish Customs is reported under crew (Crew’s Effect),

documentation (additional documents), Goods to declare (information regarding
cargo) and ship's stores.

22
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Pilotage status

At ammival At depariure
ETA {dock) 2016-05-28 12:00 ETD (dock) = 2016-09-30 ||G)12:00
Pilotage status Mandatory pilotage - Pilotage » Pilotage status andatory pilotage - Pilotage +
First point in port 750 Arendal - Géteborg Last point in port 750 Arendal - Goteborg

The pilot order is based on your vessel notification. To order a pilot, enter
"Mandatory pilotage — Pilotage request" or "Non mandatory pilotage — Pilotage
request” in the overview. Enter the "First point in port". That place will
automatically end up in the field "Last point in port". This field you can correct
but a pilot order or a movement inside the port must then be reported.

The selection of pilot status will control which fields are displayed in the pilot
order. Movements inside the port are always shown.

Pilotage exemption

At amival At departure
ETA (dockianchorage) 2022-04-01 00:0a I kfanchor VYVy—mmn—dd
Pilotage status Mandatary pilotage - Exemp v Pilotage status Wandatory pilotage - Exemp w
01123 John Johnson Pitot exemption certificate 99-999 Peter Peterson

A list of valid exemptions I ticn

Pilot exemption
becomes accessable after the | P

sakction of ship and port ity certificate Name
Draught on arnval 01-123 lahnJohnson re m
Height on arrval Qa9 Pater Peterzon : m

Yes (3 Mo

Select pilotage status "Mandatory pilotage - Exemption" in the Overview. Enter
the Pilot exemption certificate for the call, according to the format 00-000.
Alternatively, select a valid certificate in the list.

If necessary, it is possible to specify several pilot exemptions for both arrival
and departure. Please note when you enter an incorrect pilot exemption
certificate, a warning will be displayed.

The field for Master under the tab

- Crew 5 arriving
sd=aing - “Crew” will be pre-populated with
Atamival At departure the name of the Master who has
Crew members 3 B the specified pilot exemption.
Master John dohnaon Fater Petaraon

Crew's elfects
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Reportal

Pilotage and movements

~ Pilotage/movement No pilotage

MNo movements

Amving pilofage orders

Filotage orders and movemenis within Gateborg ©
- Add pilolags

Departing pilotage orders

Add departure pillotans

Under "Pilotage and movements" you can enter arriving piloting to the selected
port of arrival, pilotage and movements inside the harbor as well as departure
pilotage. The choices you get depend on what you have selected under "Pilot
Status". If you have chosen a dispensation or intend to not order a pilot in the
vessel application, only "pilotage and movements will be shown".

Under "Advanced", you can specify standalone pilotage. Such as pilotage order
that occur prior to arrival and not in connection to the first point in port and
pilotage order that occur after departure and not in connection to the last point
in port.

24



Reportal
Arriving pilotage

~ Pilotage and movements 1 pilotage order
MNo movements

Amiving pilotage orders:

= 750 Arendal - Goteborg

T 3
LEEE HNE

Preliminary Final

Port city ¢ E= SEGOT - Giteborg

Pilotage fo 750 Arendal - Giteborg

Route information

No route information could be found for selected points

Actual draught m

Actual height m

You specify whether the arriving pilotage should be reported as "Preliminary" or
"Final". Note that when you submit a final pilotage order, the responsible
authority starts to schedule a pilot for you. Therefore it is important that the data
in a final pilotage order are correct. When you click on "send/sign" you will not
be able to change any information. If a pilotage have received the status “Final”
it is not possible to remove it from MSW. You need to contact the pilotage
planning if you still need to remove it.

Specify where to begin the pilotage, example a boarding point.

When you have selected “pilotage from”, the Route Information will be shown. If
you want to use the recommended start time click on "Use time". If no route
exists in the system, you must select the desired start time for yourself.

Draught and height are linked to the vessel notification. Whether editing is done
here or in vessel application, the numbers will be the same.

For arrival to ports with height obstacles, the actual height is mandatory
to report!

25



¥ Pilotage and movements 1 pilotage order

Mo movements

Amiving pilotage orders =

Vinga nordvést (no3) = 750 Arendal - Goteborg

Delete  Done

Reported as & Preliminary Final
Port city = E= SEGOT - Goteborg
Pilotage from Vinga nerdvast (no3)
Pilotage to 750 Arendal - Goteborg

Route information
Goteborg: Skandiah. (och vast darom) - Trubaduren , 50 min

Recommended start time at 2016-09-28 10:30

Desired start time P2016-05-28 10:30
Actual draught @ 4 m
Actual height © 12 m

After entering all the data, it may look as shown above.

Side to wharf Unknown
Pilot boarding side Unknown
Has pilot elevator Unknown
Tug boats

tAdd tug boat

Message @

Post departure pilot order®

Do not report standalone pilotages
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Reportal

Under “Advanced”
you have the
opportunity to enter
the following:

= Side to wharf
Pilot boarding side
Has pilot elevator
Tug boats

= Message

For cruise traffic
this (if possible)
should be stated.

Like the earlier
system, you can
send a message to
the pilot planner.
Note, however, that
the pilot planner
currently can’t send
any message back.



Reportal

Once you have submitted
lotage order ~ your preliminary/final

~ Pilotage and movements 1pi Jr prelir o
Nomovemenis  grriving pilotage order it will

Artiving plotags orse look like this.
ZB/4 10:50 - Vinga nordvast (ne3) = 750 Arendal - Goteborg
e o You a.re.expected to make
a preliminary order for
Reported as®@ ® Preliminary ' Final pi|otage 18 hours ahead of
8 show report the desired pilotage starting

time and a definitive

Response information from Swedish Maritime Adminisration @ pilotage order no later than

Actual status @ Preliminary 5 hours ahead of the
Reference number= 990164045 desired Starting time to
avoid order-related fees.
Port city @ ) g= SEGOT - Goteborg As previously, dedicated
Pilotage from 1 Vinga nordvast (no3) deep-sea p”Otage orders
N e PR are to be made to the
e e pilotage centre in Malmé;
Route information but to the MSW Reportal
Goteborg: Skandiah. (och vast darom) - Trubaduren , 90 min should be used in
Recommended start time at 2016-09-28 10:30 Use time conjunction with port
mooring.
Desired start time g 2016-05-28 | () 10:30
Actual draught @ 4 m
Actual height & 12 m
v Advanced

2016-11-24 1640 - Swedish maritime administration - Pilot order received

Your definiie amival pilot order with |D 930162817 is registered.

You will receive a response message from the Swedish Maritime Administration
stating that your pilot order is received. The pilotage order will get a specific ID
number, so called reference number.

20i6-10-05 1522 - Swedish maritime administration - Lolsbestallningen har stalus bekraftad

The pilot order with [0 820162500 is updated to siaius Confirmed.
Order date 2016-10-05 15:17

When you have sent your pilotage order as final and it’s confirmed by the
Maritime Administration, you will get a response message with status
confirmed.

Once the pilotage is completed you will receive a link to an invoice copy.
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Reportal

!

»  Pilotage/movement 2 pilotages

[}
Mo movement

Once you get feedback from the Maritime Administration's pilot planner, you will
receive a letter in the tab "Pilotage/movement”. The feedback may include, for
example, a pilot order's start time, start point, end point, the current draught,
current height, etc.

Departing pilotage orders | The letter symbolizing
Krankan / N Gustav Dalén = G:a kajen Ostra - ... feedback/information from the
;e Maritime Administration's pilot
PR planner is also visible in the
Reporied as % Preliminary © Final concerned pllOt order.

) Shiow report
In this case the pilot planner

Response information from the Swedish Mantime Administration has chan g ed the values for
Actual status Preliminary actual draught and actual
Reference number 990162822 height.

Pilotage from Krankan / N Gustav ... It's up to you whether you

Port city = SENRK - Nomkaping want to see both values or if

Pilotage to G-a kajen Ostra - Djurén you want to sync the

information by pressing “Use”.

Route information

Djurdn - Vinterklasen - Gustaf Dalén, 180 min

Desired start time C 2016-11-25 21:00
Actual draught 8 m
Actual height © 9 m
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Pilotage orders and movements

Pilotage orders and movements within Géteborg
750 Arendal - Goteborg =

Delete Done
Movement requires pilofage ® Yes Mo
—T > Beporied as® Preliminary Final
Pilotage from | 750 Arendal - Goteborg

Route information

Mo route information could be found for selected points

Actual draught © m

Actual height = m

A movement within the port can sometimes require a pilot. Specify whether the
pilotage is preliminary or final. When you submit a final pilotage order, note that
the order will be sent to a pilot planner for scheduling. Therefore it is important
that the data in a final pilotage order is correct. When you click on "send/sign"
you will not be able to change your information.

Pilotage within the port should be reported as same as an arriving/departure
pilotage.
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Pilotage orders and movemenis within Goteborg
750 Arendal - Goteborg =

Movement requires pilotage Yes @® No

Movement from 750 Arendal - Goteborg

Route information

Mo route information could be found for selacted points

Movement starts at

Movement ends at

Actual draught © m

Actual height = m

For movements without a pilot you specify the location “movement to”. Specify
when the movement starts and ends. You also need to specify the vessel's
actual draugth and height.

Pilotage orders and movemenis within Gdteborg |

750 Arendal - Géteborg = 751 Arendal - Gote. ..
Oelete  Done

Movement requires pilotage Yes ® No
Movement from 750 Arendal - Giteborg
Movement to 751 Arendal - Géteborg

Route information

No route information coukd ba found for selected points

Movement starts at 2018-10-08 08:80
Movement ends at % Z016-10-08 10:00
Actual draught = < m
Actual height 12 m

After entering all the data, it may look as shown above. Note that you do not get
a response message from the Swedish Maritime Administration's if the
movement is done without a pilot.
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Departure pilotage

~ Pilotage and movements 1 pilotage order
Mo movements
Armving pilotage orders©

Vinga nordvast (no3) = 750 Arendal - Giteborg Edit

Pilotage orders and movements within Gdteborg
Add pilctage
Departing pilotage orders

everse armval piiotage <

There are two ways to report the departure pilotage.

1. Click on "+ Add departure pilotage" and then you get some information from
the vessel notification automatically.

2. The easiest and most complete link is "Reverse arrival pilotage”. You will get
a preliminary order, based on a reverse arriving pilotage with draught, height
and time (ETD in the vessel notification).

e — You specify whether the departure
e e pilotage should be reported as

751 Arendal - Gateborg =

Preliminary © Final "Preliminary" or "Final". Note that when

e R you submit a final pilotage order, the

Port city £ SEGOT - Goteborg responsible authority starts to schedule a
Piotage t pilot for you. Therefore it is important that
Route information the data in a final pilotage order are

No route information could be found for sefected points Correct When you CIICk On "Send/SIQn"
Desired start ime 2016-10-15 | |© 16:00 you will not be able to change any

Actual draught 6 m InfOI’matI on.

Actual height 12 m

When you have selected “pilotage to”,

the Route Information will be shown. If

you want to use the recommended start
time click "Use time". If no route exists in the system, you must select the
desired start time for yourself.

Draught and height are linked to the vessel notification. Whether editing is done
here or in vessel application, the numbers will be the same.

For arrival to ports with height obstacles, the actual height is mandatory
to report!

31



Side to wharf
Pilot boarding side

Has pilot elevator

Tug boats
+Add tug boat

Message ®

Post departure pilot order®

—Do not report standalone pilotages

Unknown

Unknown

Unknown
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Reportal

Under “Advanced”
you have the
opportunity to enter
the following:

= Side to wharf

Pilot boarding side
Has pilot elevator
Tug boats
Message

For cruise traffic
this (if possible)
should be stated.



Reportal

Like the earlier system, you can send a message to the pilot planner. Note,
however, that the pilot planner currently can’t send any message back.

Departing pilotage orders Once you have submitted
30/9 12:00 - 751 Arendal - Goteborg = Vinga nordvast (no3) your preliminary/final
Delete  Done arriving pilotage order it will
Reported as @ ® Preliminary ) Final look like this.

& Show report You are expected to make a

Response information from Swedish Maritime Adminisration = p_re”minary order for
pilotage 18 hours ahead of
the desired pilotage starting
Reference number® 980164046 time and a definitive
pilotage order no later than

Actual status @ Preliminary

Pilotage from } 751 Arendal - Goteborg 5 hours ahead of the

Port city & Q) = SEGOT - Goteborg desired starting time to
Pilotage to 1 Vinga nordvést (no3) avoid order-related fees.
i As previously, dedicated

deep-sea pilotage orders

Goteborg: Skandiah. (och vast darom) - Trubaduren |, 80 min
are to be made to the

Desired start time gl 2016-05-30 ||© 12:00 pilotage centre in Malmo;
but to the MSW Reportal
Actual draught @ 4 m should be used in
Actual height © 12 m conjunction with port
~ Advanced mooring.

2016-11-24 16:40 - Swedish maritime adminisiration - Pilot order received
Your preliminary departure pilot order with 1D 990162818 is registered.

You will receive a response message from the Swedish Maritime Administration
stating that your pilot order is received. The pilotage order will get a specific ID
number, so called reference number.

2016-10-05 1522 - Swedish maritime adminisiration - Loisbestalningen har staius bekraftad

The pilot order with [D 920162500 is updated o status Confirmed.
Order date 2016-10-05 15:17

When you have sent your pilotage order as final and it’s confirmed by the
Maritime Administration, you will get a response message with status
confirmed.
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Reportal

Once the pilotage is completed you will receive a link to an invoice copy.

»  Pilotage/movement L7 FiGGES

Mo movemer
Departing pilotage orders: Once you get feedback from the
e Maritime Administration's pilot planner,
v e you will receive a letter in the tab
Hardcd 26 Rl O "Pilotage/movement”. The feedback may

include, for example, a pilot order's start
time, start point, end point, the current

Response information from the Swedish Maritime Administration

Actual status Preliminary .

Reference number 990162822 draught, Current helght, etC

Pilotage from Krankan / N Gustav ... The Ietter SymbOIIZIng

Port city & £= SENRK - Nomkoping i i .
s = kafor Ot Dicn feedback/information from the Maritime
Route information Administration's pilot planner is also

Diuran - Vinterklasen - Gustaf Dalén, 180 min VISIble In the Concerned pllOt Order.
Desired start time 2016-11-25 21:00
Actual draught 8 m
Actual height 9 m In this case the pilot planner has

changed the values for actual draught
and actual height.

Advanced

It's up to you whether you want to see both values or if you want to sync the
information by pressing “Use”.
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Standalone pilotage

No pilotage
Mo movements

= Pilotage/movement

Amving pilotage orders |
ng pilotage
Pilotage orders and movements within Goteborg |
I Add pilolage
Departing pilotage orders

Reportal

Under "Advanced", you can specify
standalone pilotage for example
pilotage order that occur prior to
arrival and not in connection to the
first point in port and

pilotage order that occur after
departure and not in connection to
the last point in port.

You specify whether the standalone pilotage should be reported as
"Preliminary" or "Final". Note that when you submit a final pilotage order, the
responsible authority starts to schedule a pilot for you. Therefore it is important
that the data in a final pilotage order are correct. When you click on "send/sign"
you will not be able to change any information.

Select the port city and
boarding point where you
want the pilotage to start.
Select the port city and end
point where you want the
pilotage to stop.

Select the desired start time.

For arrival to ports with
height obstacles, the actual

~ Pilotage/movement 1 Standalone iges
pilotage Ne movemenis
Pre arrival pilot order
Detete
Preliminary Final
Port city IE SEGOT - Géteborg
Port city £= SEGOT - Géteborg

Route information

Mo route information could be found for selected points

Actual draught © 9 m
Actual height = m
Post departure pilot order
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Side to wharf
Pilot boarding side

Has pilot elevator

Tug boats
+Add tug boat

Message @

Paost departure pilot order®

Do not report standalone pilotages

Unknown

Unknown

Unknown
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Reportal

Under “Advanced” you have
the opportunity to enter the
following:

Side to wharf
Boarding side
Has pilot elevator
Tug boats
Message

For cruise traffic this (if
possible) should be
stated.

Like the earlier system, you
can send a message to the
pilot planner. Note,
however, that the pilot
planner currently can’t send
any message back.



Reportal

Ordering of tugs

When you have filled in the information about the pilotage you have the option
to order tugs. To access this you need to click on Advanced.

When you press “Advanced” you have one option called “+add tug boat”.

Side to wharf Unknown v
Pilot boarding side Unknown v
Has pilot elevator Unknown v
Tug boats

-Add tug boal
Message

Here you can search for a tug or add one by free text. You can choose if the tug
will be going as an escort and if not ordering tugs you can choose an tractor if
that option is available at that port.

Tug boats
1. Tug boat lone
Tug boat |
Tug boat (free text)
Type Tug boat v

Escort

If you want to change something with you ordered tug you can press “Edit”.

1. Tug boat - STEEL Edit

FAdd tug boat
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Reportal

Upload the excel file for the whole visit

An option exists where you can upload the Excel file one time instead of
uploading several times below each section.

: : == Click on the option “Upload
Previous port city =m Jocument for the entire
visit”. Here you have the
= _ - possibility to choose where
I Upload document for the entire visit @  and which information
should be uploaded when
using the excel file. As default all boxes are filled in. If you don’t want upload a
specific part just unbox that one.

If it doesn’t exist any errors
in the file the whole file will
be uploaded, if there are
errors you will receive a box
telling where this error
exists in the excel file.

Upload document for the entire visit

Select the areas in which you want to upload information::
Crew
Crew's effects

Passengers

B Security

Vehicles Unfortunately, no other
Shlp'-s Soe information will be uploaded
S even if it is correct. You

need to correct the error

WasteReceipt .
and upload again.

Bunker

Cruise Route

Excel files are now reachable from the visit page.

VlSltS This month
New visit | v Download Excel 4

hip name > Port of call ¢ ETA/ ATA
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Reportal

Crew

Reporting crew
is mandatory.
You need to
report the crew
members and
Crew's effects.
Click on
"Report crew
list manually".

Here you can choose to fill in
the crew manually or upload a
completed Excel file.
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v Crew

Crew's effecis

Reportal

» Ships store

Crew at Gruvan

A00 Crew memoer

» Dangerous cargo

Upload relevant documents here. Accepted
file formats are: xls and xlsx
European templates

Custom designed Excel for Sweden

Click on the question mark to download the Excel file. You can download the
following files:

EU-template (European standard)

EU-template with example data to see in what format the information
should be specified in

Swedish template with “drop downs” (locked for editing)

A B & D
1 "version:1.07, 42485
s * CREW LIST
. *Family name *Given name(s) *Mationality *Date of birth
8 |lohansson Maria Sweden 1955-01-08
g | Andersson Erik Sverige 1958-06-19
10 Karlsson Anna Swedish 1961-11-28
11 Milsseon Lars SE 1965-05-09
12 Eriksson Margareta Morway 1968-10-18
13 Larsson Karl MNorge 1972-03-29
14 |Olsson Elisabeth MNorwegian 1975-09-08
15 Persson Anders NO 1979-02-17
16 Svensson Johan Aland Islands 1982-07-29
17 Gustafsson Kim AX 1986-01-07
18

e Family name: enter the person's surname

¢ Given name(s): enter the person's first name

¢ Nationality: enter the country code (see tab for reference data) or

nationality

e Date of birth: enter the date (accepted format of date in the Excel EU
and Sweden Template 2.0.6 is YYYY-MM-DD or YYYY/MM/DD or
YYYY.MM.DD or DD-MM-YYYY or DD/MM/YYYY or DD.MM.YYYY).
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Reportal

E F G H

*Place of birth *Nature of identity *Number of identity “Rank o rating rGender
document document

Stockholm Passport 482283289 AsstFoodBevMngr Female
MNorrképing SeamanzBook 193685214 Barilanager Male
Linképing Passport 759688523 BarService Female
Malmé SeamansBook 357698752 Barianager Male
Goteborg Passport 154575896 CargoTechnician Female
Orebro SeamansBook 363256985 Cook Male
Helsingborg Passport 214578969 ChiefElectrician Female
Halmstad SeamansBook 258974877 ChiefHousekeeper Male
lankbping Passport BI9R55256 ChiefEngineer Female
Uppsala SeamansBook 445874123 Master X

e Place of birth: enter city, country or the country code (see tab for

reference data)

¢ Nature of identity document: enter passport or seaman's book

¢ Number of identity document: enter registration number of passport or
seaman’s book

¢ Rank of rating: At least one "Master" must be on board. If you write a
rank of rating that does not exist in the reference data, the system will put
this to the "other"

e Gender: enter "Female”, "Male” or "X”.
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Crew change

a R Crew change should be reported via
the Excel file or manually. The field
for "Embarkation/Disembarkation in

ON current port" should only be filled
when a crew member embarks or

#E“"‘af[’:a"f"“ in current ”m"'e"‘ha’ka“‘f'f:‘ n disembark in the port of arrival. The
port. Fill out ?urrent current port. Fill out : port needs to be written in UN
port, otherwise leave current port, otherwise .
i L v i Locode. If there isn't any
: . embarkation/disembarkation, these
SEGOT .
fields are left blank.
SEGOT
SEGOT
SEGOT
SEGOT
SEGOT
To report a crew change
¥ Crew

manually, you open the field
"Boarding". Then you
choose if the crew member
is "embarking" or

Crew at Goteborg
1.

Boarding - v "disembarking".
Embarking
L Disembarking | <
Family name
Gender - X
ID type - ¥
ID number
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Crew'’s Effect
Crew's effects
Crew's effects amving at Offerbdcken.

Lo 0l e
r '.!. ! o il e

o R

Crew's effect (equivalent FAL form 4) can be reported manually via "Add crew"
or by uploading a completed Excel file via "upload" list.

Crew'’s effects amiving at Olferbacken.

Hank or fatmg Y 1.2 - Maria Johansson
\2,
Rank or rating Bar manager
Given name Enk
Effects Family name Andersson

\ Delete Done Effec's
. /

# Nathing to declare

Description

If you choose to report crew's effects manually via "Add Crew", you need to fill
in "Rank of rating", "Given name", "Family name", "Type of effect" and
"Quantity”. If you choose the type "Other" a description is also required.

Has any member of the crew no belongings you must fill in "Rank of rating",
"Given name" and "Family name" and the box "nothing to declare".

* CREW LIST /
“Family name “Given namels) “Nationality “Date of birth Pl et A Number ofdentity |- gani or rati “Gender Blatasss :z KM bt e
ok
Joh: [Maria Sweden 1955-01-08 Female 24 beer, 12 drugs SEGOT.
T e ;
e o
« e
o
- N A
i ;
o e
Aland Islands Female 1.115,23.127 Gaseline SEGOT.




Reportal

If you choose to "Upload list” you find Crew's Effects in column 10 (L) of the tab
for the Crew list in the Excel file.

If no effects? You must enter NTD (Nothing to declare).

Crew's Effects
Enter "NTD" if no effects

#E
pq
pq
bl

24 beer, 12 drugs

5H

NTD

NTD

NTD

SE

221,2416

NTD

413 lions, 2 13 elephant

5E

NTD

1115, 2312 7 Gasoline

NTD

I
*Note that you must enter "NTD" (Nothing to
declare) if crew member has no effects.

Effects ineligible for relief from customs duties
and taxes or subject to prohibitions or
restrictions.

Comma is used as delimiter and point as decimal
mark.
Eg. 2.1 wine, 0.33 beer, 3 cigarettes

Use reference data, name or code.
Eg. 1 Cigars, 2 16, 2 FireArms, 3 4

A description may also be added.
Eg. & Animals Lions, 2 13 Elephants

Reference data (name, code):
AlcoholicSpirts = 001,
OtheralcoholicSpirits = 002,
Wine = 003,

Cigaretites = 004,
Cigars = 005,
Tobacco = 006,
Fuels = 007,
Lubricants = 8,
Drugs = 9,
FleshandFleshProducts = 10,
FireArms = 11,
Armrmunition = 12,
Anirmals = 13,
FortifiedWine = 14,
Lightwine = 15,

In the Excel file, you can specify Crew’s effect in two ways, either by name of
the article or the code for the article. The quantity must be written first, followed
by a blank space and then the name or code of the article. Commas are used
as separators for reporting of several articles, while the point is used as a

decimal point.

For those crew members who have nothing to declare the field Crew's Effect
should be left blank. You don’t declare anything for articles with quantity zero.
The system will automatically check the box "nothing to declare" in MSW.
Reportal for these crewmembers.
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The types of articles that are available to choose from are the following:

Type of article

- Alcoholic Spirits

- Other AlcoholicSpirits
- Wine

- Cigarettes

- Cigars

- Tobacco

- Fuels

- Lubricants

- Drugs

- Flesh and flesh products
- Firearms

- Ammunition

- Animals

- Fortified wine

- Light wine

- Beer

- Miscellaneous

9. 1 - Johan Svensson

Rank or rating Chief engineer

Quantity

liters

liters

liters

number of article
number of article
kilogram

liters

liters

kilogram
kilogram

number of article
number of article
number of article
liters

liters

liters

number of article

Crew's effects

v Crew's effects arriving at Otterbédcken.

1.2 - Maria Johansson

Reportal

Given name Johan
Family name Svensson Rank or rating . Assistant food beverag
Given name Maria
Effects
Family name Johansson
1. Miscellaneous
Type Miscellaneous Effects
1L
Description Phone Beer
2. Drugs
Quantity 1 pieces :

Example 1: if you enter "24 beer, 12 drugs" in the Excel file, it will look like
above.

Example 2: if you enter "1 phone", for example a type of article that is not in the
reference data, the system will automatically set the type "Other" and under
"Description" you can see what is specified.

Crew's effects Crew members with articles to declare
are highlighted in the list with black
text, while those who have nothing to
declare are highlighted in gray text.

Crew’s effects arriving at Otterbacken.

=t

Maria Johansson

Margareta Eriksson
Elisabeth Olsson dit

Johan Svensson

SoemNooseP
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Passengers
¥ Passengers 0 arriving
g 0 departing
Al arrival At depariure
Mumber of passengers
Mumber of stowaways

—>  Heport passengers manaally

Have the vessel passengers on board should this be reported. Click your way
through to "Report passengers manually".

v Passengers | g
Pazsangers
* Daigle  Done

————>  Boarding ! E

Givan namea

Family nama

Mationalty

Birth dalz

Place of birth

Gendar - .

D 'yp@ - L

1D nurmbar

Transit passanger

- Add passangear
Clear fisd $ Upload igl® €<

Al arrival Al depariura
Number of stowaways

Warve from reporting passengers marsally

Here you can choose to fill in passengers manually, or upload a completed
Excel file.
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~ Passengers Ogmning » Dangerous cargo
eparting

Passengers

» Waste

+Add passengsr

4+ Upload list?

) Upload relevant documents here. Accepted
At arrival At departure file formals are: xls and xlsx.

Number of stowaways

European templales
Waive from reporting passengers manus =~ = | Jownload EU |-..’-'I-['l3._-,-=. :
& EU Template, with example data

Customn designed Excel for Sweden

& Download swedish template
Click on the question mark to download the Excel file. You can download the
following files:
» EU-template (European standard)
» EU-template with example data to see in what format the information
should be specified in
=  Swedish template with “drop downs” (locked for editing)

TEEEEEE R

[0 0m (=

The file is filled with sample data. It is the same template for both crew and
passengers, but separate tabs.
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A [ B & D E
1 'Version: 1.07, 42485
s * PASSENGER LIST
- *Family name *Given name(s) *Mationality *Date of birth *Place of birth
2 loénsson Marianne Sweden 1923-01-03 Stockholm
g Carlsson Sven Swedish 1935-06-12 Morrképing
10 :Petersson Lena Danish 15947-11-19 Link&ping
11 Lindberg Helena SE 1960-04-27 Malmd
12 Magnusson Fredrik Norway 1972-10-04 Goteborg
13 |Lindstrém Emma MNorwegian 1583-03-13 Orebro
14 :Gusta‘.rsscm Inger Russian 1993-08-19 Helsingborg
15 |Olofsson Bo NO 2004-01-26 Halmstad
16 | Lindgren Johanna Aland islands 2014-07-04 Jonképing
17 Axelsson Linnea Philippines 2004-12-10 Uppsala
18
e Family name: enter the person's surname
¢ Given name(s): enter the person's first name
e Nationality: enter the country code (see tab for reference data) or
nationality
e Date of birth: enter the date (accepted format of date in the Excel EU
and Sweden Template 2.0.6 is YYYY-MM-DD or YYYY/MM/DD or
YYYY.MM.DD or DD-MM-YYYY or DD/MM/YYYY or DD.MM.YYYY).
e Place of birth: enter city, country or the country code (see tab for
reference data)
F G ] E
;I:::umr;:ﬁdentit\r Z'::L:"::;td LEE “Port of embarkation *Port of disembarkation |*Transit passenger or not |*Gender
None 123456678 SEGOT SESTOH Yes Female
IdentityCard 704613528 DEHAM SESTO No Male
Passport 976943122 DEHAM SEMMA ves Female
RegistrationDocument 445454543 SENRE DECPH Mo Female
ResidencePermit 234523211 SEGOT SESTO No Male
SeamansBook 778455222 DRSKA SESTO Mo Female
Visa 00001234 SERAA SEMMA Ho Female
SeamansBook 466521333 DKSKA SEMMA No Male
Passport 188458966 SESTO DECPH Mo Female
SeamansBook 132154422 SESTO SEMMA Mo Female

e Nature of identity document: enter passport or identity card

¢ Number of identity document: enter registration number of passport or
identity card

e Port of embarkation: enter the port in UN Locode (i.e. SEGOT) where
the passenger embarked the vessel

o Port of disembarkation: enter the port in UN Locode (i.e SEMMA)
where the passenger disembark

e Transit passenger or not: enter YES or NO if the passenger is a transit
passenger in this port of call

e Gender: enter "Female”, "Male” or ”X”.
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Documentation

* Documentation 1 document

Documents valid at time of armival.
o Delata

Expiration date

Issuer
Issuer type hd
Status v

Issuing place (Free text)

Issuing place (UN/LOCODE)

I' Upload document (max 4 MB) &

Drag and drop document here

If you need to attach documents to any authority, this is done under
"Documentation”. Here are three fields marked with orange text that are
mandatory. You can upload the following documents:

Cargo at arrival
= Cargo manifest (785)

= Customs authorisation (CAN)

= External community transit declaration T1(821)
= House bill of lading (714)

= |nternal community transit declaration T2 (822)
= Internal community transit declaration (T2F)

= Manifest —level 2 (LE2)

= Manifest — RSS mixed gods (RS2)

= Manifest with EU-status (KOD)

= Master bill of lading(714)

= Proof of Union status for fishery products (T2M)
= T2L document that proves EU-status (825)
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Cargo at departure
e Cargo Declaration at Departure (CDD)

Victualling
e Application for victualling (PRO)
e Request for victualling (BUP)

Other custom documents
e Other custom documents (ZZ2)

Other
e Bunker certificate
e Certificate of registry (COR)
e Oil damage certificate

Provisions: Provisioning must be notified only when applying for victualling for
a specific occasion or at request for victualling. If you have general provisioning
authorization this shall be dealt with on the basis of the conditions contained in
the authorization and should not be reported in MSW.

Oil damage certificate/Bunker certificate: does not need to be reported.
However, it should be presented if the authorities request it for control
purposes.

T2L: a commodity customs status is determined by whether it is a union or non
- union. A union commodity is to be a product originating in, or imported into,
the EU. Under certain circumstances, goods status needs to be verified. A
common way to prove union status is through T2L.

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number

of the document and the document to restore the information in MSW Reportal.
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Security

v Security No report

Under “security” it's necessary to state “Security level”, “Port Facility Security

Code”, “ISSC document”, “the last 10 calls” and “ship-to-ship activities”.

¥ Security / -

% & |

Upload relevant documents here. Accepted
Securty level (ISPS) file formats are: xls and xlsx.
Port facility security 6 £yropean templates
2 Download EU template
2 EU Template, with example dala

Custom designed Excel for Sweden
8 Download swedish template

Route
The next and 10 most recent port of calls for TEST SHIP
SAFESEANET FOR MS.
2016-10-17 - Gruvon
1. - Sédertalje Edit

ATA is required

Ship-to-ship activities

Any activities before arrival.

You can choose to upload a completed Excel file containing all required parts,
or enter the information manually.

Click on the question mark to download the Excel file. You can download the
following files:

» EU-template (European standard)

= EU-template with example data to see in what format the information
should be specified in

= Swedish template with “drop downs” (locked for editing)
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1 [rersion 105, s288 v
5 * SECURITY SUPPLEMENTAL INFORMATION

TS b Tscctyee Adrniniration o 850 tapiy date Commnents [55C document mumber [ ISC wouing Dot

10 Securty level S0 Family Name 50 Given Name | Phane 24/7) 7 et 650 Fax [ort tacsty code (6515

The Excel file appears above. You can download a blank template or a template
filled with sample data to see which format is required. The file contains the
"Security level", "Port Facility Security Code," "ISSC document", "last 10 ports"
and "ship-to-ship activities".

NOTE! The system can also accept the Danish version of the Excel file.

10 last ports
= Dates should be entered (Accepted format of date in the Excel EU
Template 2.0.6 is YYYY-MM-DD or YYYY/MM/DD or YYYY.MM.DD or
DD-MM-YYYY or DD/MM/YYYY or DD.MM.YYYY).
» Port must be given to UNLocode example: SEGOT
» Port facility is a code with four digits for example: 1234
= Security level shall be indicated by a number (1,2 or 3) ex 3

“Port facility security code” you can find by signing up for a free account
at the following website:
https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https % 3a%2f
% 2fqisis.imo.org%2fPublic%2fISPS %2fDefault.aspx

When logged in to GISIS, you can click on "Maritime Security" and then
"Download" to download the lists in CSV-format (compatible with Excel) with all
countries approved port facility security codes.
https://gisis.imo.org/Public/ISPS/Download.aspx

Port facility security code for unknown port: 9999
Port facility security code for anchorage area: 8888
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A [ B C
Version: 1.05, 42465
* SECURITY Possible values:
Administration or RSO B "Gy T, "RSO"
Valid 155C ISSC lssuer ISCC type RS0 2(]
Yes e Full €S0 Given Name: PH
I'Securitv level The security levels C50 Family Name Lars +HETTTACE7ED
2 according to the I5PS  ||Larsson
code: 1, 2 0r3
Last 10 ports
- Port facility code [GISIS) Security level
Date of arrival Date of departure Port (UNLOCODE) e "
2016-01-01 2016-01-04 SESTO
0023 2z
2016-01-05 2016-01-08 NOOSL
2016-01-09 2016-01-12 FIHEL 0035 3
2016-01-17 2016-01-20 NLAMS 0089 z
2015-01-21 2016-01-24 USNYE 0111 3
2016-01-25 2016-01-28 HEHKG 2233 1
2016-01-29 2016-02-01 BRRIO 0155 2
2016-02-02 2016-02-05 ARBUE 0177 1
2016-02-06 2016-02-08 AUSYD 1199 1

TIP! Hold the cursor on the part of the text to get information about what to
enter and what format it should be written in.

. TESTFARTYG1 - Karlshamn

* Security

When you upload the Excel file, it looks as described above. The information in
the file is automatically positioned in the right place.
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W Security Report created
ad security
Security level (ISPS) 1- Normal v
Port facility security code SEKAN - 0123

Valid ISSC document ISY * Yes No

Expiration date
Issuing date
Issuer

Issuer type v

Route

The next and 10 most recent port of calls for TESTFARTYG1.

Would you rather enter all data manually you fill in the "Port Facility Security
Code." Press "yes" to ISSC document and specify the "type of document" and
"document number".

“Port facility security code” you can find by signing up for a free account at the
following website:
https://webaccounts.imo.org/Common/WebLogin.aspx?ReturnUrl=https %3a%2f
%2fqisis.imo.org%2fPublic%2fISPS %2fDefault.aspx

Valid ISSC document is onboard @ Yes No

International Ship Security Certificate (ISSC)

Route

The next and 10 most recent port of calls for TESTFARTYG1.
2016-04-24 - Karlshamn

\ Sydney

Security level (ISPS) 1- Normal v

Ship-to-ship activities

Anv artivitiae halnra arrizal

For the ten last calls, fill in "UN Locode", "Port Facility Security Code",
"ATA/ATD" and "Security level" for every call.
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Route
The next and 10 most recent port of calls for TESTFARTYG1.
2016-04-24 - Karlshamn

Riga i

Stockholm fit
Parnu

Hargshamn

Parnu

Avedorevzerkets Havn

Péarnu

Avederevaerkets Havn

Parmnu
Avedoerevaerkets Havn

Ship-to-ship activities

Any activities before arrival.

This is how it looks like when you have chosen to report the last ten calls
manually.

Ship-to-ship activities
activities before arrival

1. &

» Health lo report

Activities such as bunkering and lightering (prior to arrival) should be reported
under “ship-to-ship activities”. Fill in “Activity”, Start/End date”, “Location” and
“Latitude/Longitude”. Press “Done”.
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Sanitary Certificate (SAN)" and “Declaration of health”
« Health No report

| A valid sanitary certificate exists onboard

Declaration of health should only be reported when ©
Infectious substances onboard
| The ship or anyone onboard has visited infected areas
| Infectious disease onboard

+Report declaration of health ©

Under the tab for Health you report "Sanitary Certificate (SAN)" and
“Declaration of health”. Click in the box "A valid sanitary certificate exists
onboard".

* Health No report

« A valid sanitary certificate exists onboard
+Add information regarding sanitary certificate &

Declaration of health should only be reported when
Infectious substances onboard =
The ship or anyone onboard has visited infected areas ™
Infectious disease onboard

tReport declaration of health @ €<————

Declaration of health may be reported if the ship arrives to a Swedish port from
a foreign port and must be submitted at the latest on arrival.
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* Health Report created

» A valid sanitary certificate exists onboard

+-Add information regarding sanitary certificate @

| Infectious substances onboard &
The ship or anyone onboard has visited infected areas

Infectious disease onboard

'l persons greater than expected
Il animals onboard
Medical personel consulted
Someone died onboard

Stowaways have been found onboard
Specific persons

) Bl e
-A0d DErson

Sanitary measures

1. 3

= DLCICE e Term
A New (e

| He-inspection required

Don't report declaration of health

Declaration of health is mandatory if:
* [Infectious substances onboard
* The ship or anyone onboard has visited infected areas
» Infectious disease onboard (According to Law (2006:1570) protection
against international threats to health)

Is there none of this, your reporting on "Health" is completed and you can
proceed.
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Goods to declare /

» Goods to declare  Modedaration Allcargo O

reported at armival wehicles
+Report cargo declaration €<——
Here are three tabs: "No declaration reported", "All cargo at arrival" and

"Vehicle". This is the part of MSW where you report cargo to be cleared through
customs.

If you choose to report cargo declaration under "No declaration reported”, you
will see the tabs "Cargo to unload" and "Cargo to load" and depending on
whether the previous port is outside EU, also "All cargo on arrival".

Note that when you click on "Report cargo declaration”, it becomes mandatory
to continue this reporting.

Any arriving cargo? ® Yes O No

ton €<—

Note that the total weight of all cargo to unload should be stated in the
"overview".
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SID, MRN and Entry Key

w (Goods to declare Allcargo Car
at arrival

MRN, reference to pre-lodged ENS

MRAN-numbers of ail cargo at armival

+Add new item

Entry key information declared in pre-lodged ENS

Racieving EU country @

Estimated arrival date

[J] Exempt from declaring Entry Summary Declarations (ENS)

* (Goods to declare

MRN, reference to pre-lodged ENS

MRN-numbers of all cargo at amival®

+=Add new item

Entry key information declared in pre-lodged ENS

Racioving EU country @

Esltimated armival date @

[] Exempt from declaring Entry Summary Declarations (ENS)

wad  toload vehicles

All cargo Cargo to
at arrival unload wehicles

Reportal

When you select "Report
Cargo Declaration", you
will see the tab "Cargo to
unload" and “Cargo to
load" (depending on what
you selected for "Purpose
of call").

Note that the total weight
of all cargo to unload is
stated in the "overview".

NOTE! This tab will not
show up if the previous
portis in the EU!

All cargo on arrival — only when the previous port is outside the EU.

Pre-arrival information regarding goods entering the European Union shall be
submitted to the customs office of entry in the first EU country to which the
transport arrives. Entry summary declarations must be submitted electronically,
through the relevant system of the Customs administration. When the first office
of entry in the EU is located in Sweden, a reference to the entry summary
declaration should be reported in MSW Reportal. More information can be

found at tullverket.se.

You can choose to enter the reference to the entry summary declaration
(ENS), either with an MRN number (ENS) or with an Entry key.
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MRN number:

The reference number (MRN) generated by the Customs administration’s
system is the reference that you as a user should enter in MSW Reportal to
report that the goods have arrived in the union. References (MRN) should be
reported for all arriving cargo and not only for the cargo to be unloaded.
Consequently, when the first office of entry in the EU is located in Sweden, you
must enter all MRN (ENS) numbers, for all cargo on board the vessel, in the "All
cargo at arrival" tab. Enter the MRN in the field "MRN numbers of all cargo at
arrival".

Entry key:

When there are many MRN numbers to be entered, you can instead enter
information about the vessel's "entry key". The "entry key" is generated by a
number of items. Users need to enter information about receiving EU countries
and the estimated arrival date specified in the entry summary declarations
(ENS), in the “All cargo at arrival” tab. Enter the EU country in the field
"Receiving EU country" and the date in the field "Estimated arrival date".

The vessel changes "route” to Sweden from another EU country:

When the entry summary declaration (ENS) has been submitted in an EU
country other than Sweden, information about which EU country has received it
together with the estimated arrival date must be provided. Specify the
"Receiving EU country" and "Estimated arrival date" in the "All cargo at arrival"
tab. You do not need to submit an ENS for goods from Norway, because
Norway is part of the EU security zone, through an agreement with the EU. See
the link below for more information.

https://www.tullverket.se/eng/business/transportinggoods/entryandexitsummary
declarations

If there is an exception to leave a pre-notification, please state this.

NOTE! If you tick the box “The vessel is exempt from declaring ENS, the other
fields should be left blank.
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v Goods to declare Allcao Cargo O

it amiva o load wehicles

Origin of the goods O EY O Mon-EU (O Mix

Remowva cargo declarabion

"Cargo to unload"
Here you report cargo to be unloaded Note that the total weight of all cargo to
unload should be stated in the "overview".

There are two options for reporting goods:

1.

Attach manifest for consignments - a reference to a document (T2L)
uploaded in the section "documentation”

2. Report consignments manually

Details of the cargo to be unloaded:

reference to the entry summary declaration (MRN number) for non-union
goods

indication of the temporary storage or other place of unloading the goods
to goods storage, location of goods and cargo manifest including data
required for a temporary storage declaration in accordance with Chapter
6, Sections 2(a) and 6 of the Customs Proclamation (tullordningen)

arrival date and receiver of the goods

information on customs ID or equivalent if the ship's cargo includes
goods that are notified to a customs approved treatment

the amount and the unit of the total goods to be unloaded in the port of
arrival

origin of the goods

attached T2L if the goods to be unloaded are from EU

¥ (Goods to declare Atcargo Cargo 0

at amiva o load wehicles

Upload manifast (

Removae cargo declarabion

"Cargo to load"
Here is a reference to the "Upload manifest". If you need to upload manifest, do
so under the tab "Documentation”.
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v Goods to declare A cargo iri-l" 5 mm!.:les
Al arma TR
Al vahiclas
1 Dkl 3O
Mon-EU cargo U]

Claar list Upload list® <———

"Vehicle"

Here you report the registration number of the vehicle that accompanies the
vessel. If it is known, you should also check the box “Non-EU cargo” if the
vehicle brings goods from a non-EU country. The field for the registration
number is of the type free text (maximum 35 characters), where you also can
write other types of ID number if the vehicles don’t have a registration number.
You can choose to enter all vehicles manually, or upload list.

A B
1 |Version:1.11, 42558
*
s * VEHICLES
7 *Registration number *MNon EU Cargo
8 |ABC123 Yes
9 |DEF456 Mo
10 |GHI789 No
11 [IKLo12 No
12 (MNO34s Yes
13 PORGBTR Mo
14 |5TU901 Mo
15 [VUX234 Mo
16
17

If you choose to report via the Excel file, you do this via the tab "Vehicles".

Enter vehicle registration number and if the vehicle brings goods from a non-EU
country.

62



Reportal

Previous port within the EU and the origin of the good is EU, manifest

Conditions:
= Previous port in the EU
= Origin of the goods is EU
» Report consignments by attach manifest

Note that the total weight of all cargo to unload should be stated in the

"overview".

Cargo 0
o load wvahicles

~ (Goods to declare Alcago Cargoio

at amival unload

Origin of the goods @ O EU ) NonEU () Mix

-Remova cargo doeclaration

Cango 0
o load wehiclos

¥ (Goods to declare Alcargo Cargoio

at amrival unioad

Origin of the goods @ @ EU O NonEU () Mix

() Aftach manifest for consignments® ) Heport consignmants manually

=Hemove cargo declaration

Cargo 0
o load wehicles

* (300ds to declare Alcago Cargoio

at amival unload

Orrigin of the goods @ w EU O Non-EU (O Mix
i Attach manifast for consignments® ) Report consignmenis manualhy
T2L refarense numbore

Upload T2L document &

Upload manifest @

-Hemove cargo declaration
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Here you enter
the origin of the
goods. In this
example "EU".

® EU

In this case we
choose to report
consignments by
attach manifest.

When you choose
“Attach manifest
for consignments”,
T2L reference
number should be
reported.

The document
should be
uploaded under
“‘Documentation”.
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Here you select the

* Documentation 1document  T2L for "Type of
document”.
Documents valid at time of amival. Then fill in the
1. Tl Delete  Done required information
Type of document T2L v - document number

and the date when
the document is
Expiration date issued.

Other information is

lssuer not obligatory.

Issuer type ' The document in
question is attached

Status Y by selecting

Issuing place (Free text) "Upload document”

or "drag and drop".
lssuing place (UNAOCODE)

y HE.H,-,-_E AN ent (max 4 MEB)

Drag and drop document here

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

NOTE! If the Swedish Customs has made a decision on an attached document,
the Customs does not allow the attached document to be removed. Any attempt
to remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.
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Previous port within the EU and the origin of the good is EU,
consignments

Conditions:

» Previous port in the EU
= Origin of the goods is EU
= Report consignments manually

* (Goods to declare A cargo Cargoio Cargo 0
atamival unload ftoload wehicles

Origin of the goods @ O EW O Non-EU (O Mix

—Hamove cargo declaration

~ (Goods to declare Alcago Cargolo Carge 0
atamival unioad ©load vohiclos

Ongin of the goods @ @ EU O NonEU (O Mix

() Attach manifest for consignments @ ) RHeport consignments manually

—Remove cargo declaration
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Here you enter
the origin of the
goods. In this
example "EU".

©®© EU

In this case we
choose to
report
consignments
manually.

© Report
consignments
manually



+ Goods to declare Al cage Cargoto Cango 0

atamval wnioad fioload wvehicles
Oinigin of the goods @ m EU O Non-EU () Mix
(7 Attach manifast for consignmeants ™ @ Report consignmanis manuaily

T2L referanse numbeord T2L - 00105921

Upload T2L document @

Consignments to unfoad at Norrhoging.
1 - | Nnn‘k@ping Delpte  Dona
Prort of loading
Bill of lading
1. Delete Dona
Fill of lading type I-:II
A il

=Add mow iham

+Add consignment io unload
Claar fesl

Remove cargo doclaralion

+ (300ds to declare Al cago Cargoio Cargo 8]

af amival wnioad o load vehicles
OCirigin of the goods @ i EU () Non-EU (O Mix
"y Attach manifas! for consignmants ™ @ Hepor consignmeants manually
T2L roferensa number® T2L - 00105921

Upload T21. document &

Consignments to unicad at Nomrkoging.
1. = Amsterdam = =2 Norrképing =
Goods

+Addd goods dam
Ackd consignment 1o unioad
—{Clear fsl

Hesmove cargo declaration
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Enter reference to T2L if
there is a document that
covers all consignments.
If there are several T2L

documents for the cargo,
the field is left blank, and
T2L reference should be
listed per consignment.

Enter the port of loading.

Add the bill of lading Type
- Master or House. Enter
the bill of lading number.
If you want to add several
bills of lading, select "+
Add new item".

Are you finished with the
bill of lading in question
chooses “Done”.

When you have clicked
“Done”, press on “+ Add
goods item”.

Note that the total weight
of all cargo to unload
should be stated in the
"overview".
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 (Soode to declare Allcargo Cargoio  Cargo 0
al amrival unioad loload vehicles
Origin of the goods © i® EU O Mon-EU (O Mix

() Attach manifest for consignments ) & Heport consignments manuakhy

T2L reforensa numbsor T2L - 00105921

Uplcad T2L document ©

Consignments to unioad & Norkoping.
|. = Amzterdam = &= Norrkdiping Excil
Goods

1. Daledn Dione

Nat t ﬂ

Advanced

Marks and numbears
Mumbar of packagas 0
Package type

Container numbear

Add goods ftem

+Add consignment fo unload

CAnar fkst

Remove cargo doclaration

In this section the goods is listed as follows:

» Goods - for valid elections, search can be done by placing the cursor in
the field and click.

= Commodity code - Commodity code consists of 4-10 numbers and
determines your eventual tariff costs.
For more information go to: http://tulltaxan.tullverket.se

= Net - net weight of the goods specified.

» Total - gross weight of goods specified.

= Marks and numbers - if there are any marking of the goods.

= Number of packages — given where applicable.

= Package type - for valid elections, search can be done by placing the
cursor in the field and enter the "Code".

= Container number - given where applicable.
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Previous non-EU port and the origin of the goods is non-EU, manifest

Conditions:
= Previous port outside the EU
= Origin of the goods is non EU
» Report consignments by attach manifest

Note that the total weight of all cargo to unload should be stated in the

"overview".

+ (Goods to declare Alcago vio Cargo 0
at amrival o load wehicles
Origin of the goods@ 3 EU O Non-EU () Mix
Remove cargo declaration
* (Goods to declare Alcargo 1 Cango 0
at amival wunload ioload wehicles
Crigin of the goods @ O EU @ Nen-EU (O Mix
|::| Attach manifast for consignmant ".D | AT
Remowe cargo daclaration
v (Goods to declare Alcargo Cargolo Cargo O
at arrival ioload wehicles

Origin of tha goods @ O EU @ NonEU () Mix

) Attach manifest for consignmants ) Repornt consignmants manusally

Upload manifest @

Romove cargo declaration

Here you enter the
origin of the
goods.

In this case, "Non-
EU".

Here you select
the reporting
method.

When you
choose “Attach
manifest for
consignments”
you must enter
the Customs ID
and documents
must be
uploaded in the
section
"Documentation”.

Customs ID can be reported as one of three things, depending on the

circumstances:
= Customs ID (Pre-lodged customs declaration ID)

» Goods storage (Location code of temporary storage facility, also known

as DGZ or DGT)
» Reference number (MRN) for transit
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NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.

All cargo on arrival — only when the previous port is outside the EU.
Pre-arrival information regarding goods entering the European Union shall be
submitted to the customs office of entry in the first EU country to which the
transport arrives. Entry summary declarations must be submitted electronically,
through the relevant system of the Customs administration. When the first office
of entry in the EU is located in Sweden, a reference to the entry summary
declaration should be reported in MSW Reportal. More information can be
found at tullverket.se.
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Previous non-EU port and the origin of the goods is mixed consignments

Conditions:
* Previous port outside EU (non-EU)
= Origin of the goods is mixed consignments
» Report consignments manually

NOTE! The following is important to remember when you attach
documents.

Report one consignment (1) for the goods with status C and one consignment
(2) for goods with status N, and attach related manifest under "Documentation”.

¥ Goods to declare Alcargo Cargolo Cargo O

at amival wunlcad ioload wvehicles

MRN, reference to pre-lodged ENS
MRAN-numbers of all cargo at amval'®

+Add new item

Entry key information declared in pre-lodged ENS
Racieving EL) country & : ﬂ

Estimated armival dated

] Exampt from daclaring Entry Summary Declarabions (ENS)

Are there exceptions from declaring SID-reference, this should be stated.
When the reference number is specified, information about which EU country
that receives the SID and the estimated arrival date must be specified.

NOTE! If you tick the box “The vessel is exempted from declaring SID-
references”, the other fields should be left blank.

Is the vessel exempt from declaring SID-references? Here you can see which
countries involving exceptions:

https://www.tullverket.se/eng/business/transportinggoods/entryandexitsummary
declarations
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~ Goods to declare Alcargo Cargoio Carge 0 Here you enter the
at amival wnload ftoload wehicles ..
origin of the goods. In
Origin of the goods® OEU OMNomEU () Mix this case, "Mix".
—HRemove cargo declarakion ® Mix

“‘Report consignments

¥ Goods to declare Alcargo Cagoto Cargo 0 manually”

atamival unioad toload vehicles  \A/hen the goods have
the origin of "Mix", you
can’t attach a manifest
() Attach manifest for consignments @ @ Heport consignments manually ~ on this level. Select “+
Add consignments to
unload”

Ornigin of the goods© O EU O Mon-EU @) Mix

Consignments to unload af Norrkoping.
+Add consignment o unload

—Ramove cargo declaration

Here you enter the port of loading and select the origin of the goods, "EU" or
"Non-EU".

In this example, we
~ Goods to declare Alcamo Camolo Came 0 select Rotterdam
el unioad - inlosd VERERS () RTM) and origin of

Origin of the goods @ O EU O MNonEU @ Mix the goods EU.

) Aftach manifest for consignmants® @) Hepor consignments manually

Consignments to unioad at Nomkoping.
1. ...= =2 Nomkdping Delete Duna When you choose to
Port of Ioading |G | report the goods with
Origin of the goods® O EU € Non-EU origin of the EU it is
_ possible to insert
e reference number to
~Add now item the T2L document and

Bill of lading.

“+Add consignment o unload
Ciear sl

—Remove cargo declaration
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+ (Goods to declare Alcamo Cargoto Cargo 0
atamval unioad Ioload vehicles
Origin of the goods @ O EU O Non-EU & Mix

) Aftach manifes! for consignments® &) Report consignments manually

Consigrments to unioad & Normkoping.
|. = Amsterdam = 2 Norrkéiping

Port of loading ! = NLAMS - Amsterdam
Origin of the goods & ® EU ) Non-EU
T2L referensa number = T2L - 00105921
Upload T2L document &
Bill of lading
. Mastar 1234 Edit
Add now ilom
Remove cargo doclaration
+ (Goods to declare Alcamo Cargoto Cargo 0
atamival unibad foload vohiclas
Origin of the goods @ O EU O Non-EU i Mix

(O Attach manifast for consignmants @ @ Report consignmants manually

Consignments fo unfoad at Norrkoping.
|. = Amsterdam = 2 Norrkdping Exhl
Goods

1. Dalota  Done

Nat t v

Advanced

+idd goods llem

signment o unload

carga doclaralion

“‘Report consignments manually”
When the goods have the origin of

Reportal

Note! T2L is not mandatory. Bill
of lading is mandatory.

In this example we choose
"Master" for "type of Bill of lading"
and enter

"12" for “Bill of lading number”
and click "Done".

Here you add goods items. Select
“+ Add goods items

Report one consignment for the
goods with EU-status and attach
related manifest under
"Documentation”.

In this section the goods is listed
as follows:

Goods - for valid elections,
search can be done by placing
the cursor in the field and click.

Commodity - Commodity code
consists of 4-10 numbers and
determines your eventual tariff
costs.

Net - net weight of the goods
specified.

Total - gross weight of goods
specified. Marks and numbers — if
there are any marking of the
goods.

"Mix", you can’t attach a manifest on this level.

Select “+ Add consignments to unload”
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+ (Goods to declare Alcago Camoto Cargo 0

atamival unlbad o load vehicles
Onigin of the goods @ O EU O Mon-EU m Mix
) Aftach manifesi for consignmeants @ Report consignments manually

Consigmmonts to unioad af Nomrkoping.

1. =2 Mew York = &2 Nomképing Dolets  Dona
Port of loading - mz USHYC - New York
Origin of the goods @ O Eu i) Non-EU
Customs id &
Bill of izding

-+ Add new item
Reference number SI0

+Add new item
-+Add consignment o unload
-Cloar fist

—Hamove carqo doclarabion
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Here you enter the port of
loading and select the
origin of the goods as EU
or non-EU.

In this example, we
choose New York
(USNYC) and origin of the
goods as non-EU.



 (Goode to declara Allcamo Cargoto Cargo (0]
al amival unicad toload vehides

Orrigin of the goods @ T EU (O Non-EU e Mix
() Attach manifest for consignmants & Heporl consignments manuakly

Consignments to unload at Nomkoping.

1. =5 Mew York = 2 Nomkfiping Delele  Done

Porl of loading - B3 USNYC - New York

Orrigin of the goods@ 0 EU @ MNon-EU

Customs id @ ID_1

Bill of lading

1. Master 1234 Delete Done
Bill of lading type Master  |v|
Bill of lading number [ 1234|
+Audd naw ilem
Roeforence numbear SID

+Add new itam

~+Adkd consignment o uniloed
—{Caar lisl

—Hemova cargo declaralion

~ Goods to declare Alcago Cagoto Carga 0
atamival unioad foload wveohiclos

Omigin of the goods @ O EU O Non-EU @ Mix
i Attach manifast for consignmants s & Report consignmaents manually

Consignments to unioad at Nomkoging.
1. =5 New York = 2 Nomképing Edit
Goods

=Add goods item
-=Acd consignment to unload
—Clear fist

—Hamove cargo declaralion
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When you choose to
report the goods with
origin of non-EU, you
need to report reference
to the Customs id and the
Bill of lading.

In this example we
choose "Master" for
“Type of Bill of lading”
and enter the "Bill of
lading number 123" and
click "Done".

Here you enter the goods.
Select “+ Goods item”



¥ (Goods to declare Alcam Cagoto Camo 0

abamival  unload

Ongin of the goods! O EU ) Non-EU (s Mix
(0 Attach manifest for consignments® () Heport consignmenis manually

Consigrimants to unoad & Nomkoping.
1. = New York = I= Nomkoping Eil
Goods

i. Dalele Done

Nt tv

~ Advanced

Marks and numbsars
Number of packages 0
Package type

Contamnsar number

+=Add ogoods item

FAdd consignment o unload

Remove cargo doclarahion
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In this section the goods is
listed as follows:

Goods - for valid elections,
search can be done by
placing the cursor in the
field and click.

Commodity - Commodity
code consists of 4-10
numbers and determines
your eventual tariff costs.
For more information go to:

Net - net weight of the
goods specified.

Total - gross weight of
goods specified. Marks and
numbers — if there are any
marking of the goods.

Number of packages —
given if applicable.

Package type - for valid
elections, search can be
done by placing the cursor
in the field and enter the
"Code".

Container number - given
if applicable.



Reportal
Unloading cargo that are under the Customs supervision - Vehicles

¥ Goods to declare Allcamo Caoio Cargo 1

at amival unload ioload wehiclas

Al vehiclas ©
) Delate Done

MNon-EU cargo []

Add new item

Cloar list | Upload st 7

Here you report the registration number of the vehicle that accompanies the
vessel.
Restrictions:

= One vehicle per line
= A maximum of 35 characters per line

If it is known, you should also check the box “Non-EU cargo” if the vehicle

brings goods from a non-EU country.
You can choose to enter all vehicles manually, or upload list.

i A f B If you choose to

1 Version:1.11, 42558 ]E_?port Vi?:l thti_EX‘_:el
ile, you do this via

. * VEHICLES the tab "Vehicles"

7 *Registration number *MNon EU Cargo Enter vehicle

8 ABC123 Yes registration number

9 DEF456 No and if the vehicle

10 GH1789 No brings goods from a

11 JKLD12 L non-EU country.

12 MNO345 Yes

13 PQORG7R No

14 |5TUZO1 No

15 |VUX234 No

16

17
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Loading cargo that are under the Customs supervision

~ Goods to declare Alcao Cargoio Cargo O

atamival unibad toload wehicles

Upload manifast «

Remove cargo declaration

When you report cargo to be loaded, this should be described by upload
manifest under the tab “Documentation”.

Here you select "Cargo
¥ Documentation tdocument  Declaration at Departure
under "Type of
document".

Documents valid at time of arrival.

1. Cargo Declaration at departure (CDD) Delete  Done . .
Then fill in the required

Type of document | Cargo Declaration at de information - document
: number and the date

i when the document is
xpiration date

issued.
ssuer The other information is
lssuer type . optional (not mandatory).
Status v The document in

question is attached by
selecting "Upload

Issuing place (UN/LOCODE) document" or "Drag and
Drop".

Issuing place (Free text)

t Upload document {max 4 MB)

Drag and drop document here

NOTE! The following is important to remember when you attach
documents.

When you choose to attach the document, it is important that you also perform
the step "Upload documents". If this step is not performed, the relevant
authorities only to get an indication that the document exists and that it will be
sent later. To ensure that the right document is attached at the right time, the
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Customs recommend that you attach documents at the same time as you report
other information.

Deletions of document - In this dialog, you can also "Delete" a document. The
Swedish Customs saves all documents that have been submitted. If you choose
"Remove" the document will be disabled at the Swedish Customs.

If the Swedish Customs has made a decision on an attached document, the
Customs does not allow the attached document to be removed. Any attempt to
remove the document after a decision will be rejected with an error message.
Should such situation arise, it is important that you have the reference number
of the document and the document to restore the information in MSW Reportal.

Empty containers

Empty containers must be included on a ship’s manifest on arrival and
departure.

If the ship arrives from a country outside the EU customs security area (which
includes all EU member states as well as Norway and Switzerland) an Entry
summary declaration (ENS) or an Exit summary declaration (EXS) respectively
should be provided when another shipping company’s empty containers are
unloaded or loaded during a transport arrangement.

For the shipping company’s own empty containers that are unloaded and
loaded respectively, neither an ENS nor an EXS needs to be provided. If this is
the case, tick the box “Exempt from declaring Entry Summary Declaration
(ENS)” in the “All cargo at arrival” tab, and enter the reason for the exemption in
the “Additional information” field.

If the containers are supposed to be loaded with goods and then re-exported,
temporary admission with relief from duties will be granted for these empty
containers upon arrival.
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Ships Store

> ShlpS siore Report created

Ships store items arriving at Gdteborg

Upload relevant documents here. Accepted
file formats are: xls and xlsx.

European templates

» Dangerous cargo Note  Nan B EU Templas, with xample daa

Custom designed Excel for Sweden
| W : 1 I: I HTIL 11

Vessels arriving to a Swedish port should report the contents of the Ships Store
(equivalent FAL 3). You can choose to upload a completed Excel file containing
all required parts, or enter the information manually.
Click on the question mark to download the Excel file. You can download the
following files:

» EU-template (European standard)

= EU-template with example data to see in what format the information

should be specified in
= Swedish template with “drop downs” (locked for editing)

SHIP STORES

| Name of article Quantity / Unit
:Mcnhoﬁc&;pirit-s E 5 o Litres

| OtherAicoholicSpirits 0 Litres

|wine ] Litres

|Cigarettes 5 Mumber of articles
|Cigars 100 Mumber of articles
|Tobacco v} Kilogram

|Fuels 5 Litres

|Lubricants 1] Litres

|Drugs 0 Kilogram
|FleshAndFleshProducts 0 Kilogram
|FireArms 0 Mumber of articles
|Ammunition 0 Number of articles
|Animals 1] Number of articles
|FortifiedWine 1] Litres

|Lightwine 0 Litres

|Beer 1] Litres
|Miscellaneous 0 Number of articles

The Excel file is the same as for the crew, passengers and security but with a
separate tab for "Ship stores".
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¥ Ships store

» Mothing to declare

Reportal

Mothing to declare

If there is no ship's stores to declare you choose to check the box "Nothing to

declare".

The types of articles/items that are available to choose from are the following:

Type of article Quantity
o Alcoholic Spirits liters
o Other Alcoholic Spirits liters
o Wine liters
o Cigarettes number of article
o Cigars number of article
o Tobacco kilogram
o Fuels liters
o Lubricants liters
o Drugs kilogram
o Flesh and flesh products kilogram
o Firearms number of article
o Ammunition number of article
o Animals number of article
. Fortified wine liters
o Light wine liters
. Beer liters
o Miscellaneous number of article
SHIP STORES

Name of article santity Unit

AlcoholicSpirits

OtherlcoholicSpirits

Lubricants

Drugs

ETETETETE TS TE TS e T TETETETETETETE T 5

= Ships store Frpuoe! o

Shupns siEw ihms

If you have nothing to declare for a specific article/item, keep the zero (0). Only
articles/items with a quantity over zero declared. Specify the article/item and
enter the quantity with only numbers.
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Dangerous and polluting goods

All ships, irrespecitve of size and

~ Dangerous cargo None None departing from a Swedish port or
arrivini departing N
. ~anchorage with dangerous or
Dangerous and polluting goods arriving at Géteborg. pO”utIng gOOdS on board, shall

+Add arriving goods make a Hazmat notification. This
notification applies regardless of
whether the ship sails in national or international traffic.

Furthermore, ships, irrespecitve of size and coming from a port located outside
the EU and bound for a Swedish port or anchorage with dangerous or polluting
goods on board, shall make a Hazmat notification.

When must the Hazmat notification be submitted?
» When leaving a Swedish port:
— at the latest at the moment of departure.

» Coming from a port located outside the EU:
— at the latest upon departure from the loading port outside EU; or
— as soon as the port of destination or the location of the anchorage

What is considered as dangerous or polluting goods?

The following is categorized as dangerous goods:

» Dangerous goods in packaged form (e.g. drums, jerricans, boxes, bags, gas
cylinders) loaded in CTUs (e.g. vehicles or containers) in accordance with the
International Maritime Dangerous Goods Code (IMDG Code).

» Solid dangerous goods loaded directly into a dry cargo ship in accordance
with the International Maritime Solid Bulk Cargoes Code (IMSBC Code).

» Liquid dangerous goods or hazardous chemicals loaded directly into a
chemical ship in accordance with the International Code for the Construction
and Equipment of Ships Carrying Dangerous Chemicals in Bulk (IBC Code)).

» Liquified dangerous goods or dangerous goods in gaseous form loaded
directly into a gas tanker in accordance with the International Code for the
Construction and Equipment of Ships Carrying Liquefied Gases in Bulk (IGC
Code).

» lIrradiated nuclear fuel, plutonium and high-level radioactive wastes in
packaged form loaded into a dry cargo ship in accordance with the International
Code for the Safe Carriage of Packaged Irradiated Nuclear Fuel, Plutonium and
High-Level Radioactive Wastes on board Ships (INF Code).
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The following are categorized as polluting goods / substances in accordance with the
International Convention for the Prevention of Pollution from Ships, 1973 as modified
by the Protocol of 1978 (MARPOL Convention):

» Oils in bulk in accordance with MARPOL Annex |, loaded directly into an oil tanker.

» Noxious liquid substances carried in bulk in accordance with MARPOL Annex Il
loaded directly into a chemical tanker.

» Harmful substances carried in packaged form in accordance with MARPOL Annex
lll loaded in CTUs (e.g. vehicles or containers).

You enter arriving dangerous

~ Dangerous cargo tamvng - Hore — goods (when coming from a port
~" outside EU) and/or departing
Dangerous and polluting goods arriving at Géteborg. dangerOUS gOOdS (When |eaVing
». = Delete  Done a Swedish port with dangerous
goods).

— In which port was the Hazmat
loaded?
— In which port will the Hazmat
be unloaded?
— Name and telephone number
of the person responsible for the
L O—— Hazmat and can provide
—Clear list detailed information about the
dangerous or polluting goods
and its location on board (this contact information is important in the event of an
accident).
— Indicate whether there is a loading plan on board or not and from which link
(URL) the loading plan is accessible. Also specify the file format.

Loading plan onboard O Yes O No

Email io person in charge

In the box "goods", you search for the

~ Dangerous cargo s product you want to report by enter the
Dangerous consignments arriving at Goteborg. UN_numb-er or transport name. NOW

© ™ Hamburg = £= Goteborg comes a list of different products in

Dangerous goods different regulations and codes. Note that

: the same product can be found in
several regulations and codes.

For example: oil is specified in MARPOL
Annex | for oil tankers but also in
packaged form as UN 3082 in the IMDG
Code.

Enter “weight or amount” of the goods.
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MARPOL

Annex |
Or noxious
1K=
Solid (Cma |MSBC

For an overview of what to report, see the Hazmat decision tree above.

Mode of
Carriage

Any type of dangerous or polluting goods connected to the regulations can be
found in this searchable database.

+ Dangerous cargo Lamving  None

Dangerous consigmments daparting fronr Gaeborg.

- Add deparing consignment
' Copy arrving conaignmanis <————

If the departing dangerous or polluting goods are the same as for arriving you
can choose to copy this by choosing “Copy arriving cosignments”.
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Bunker

¥ Bunker No report No report

onarrival on departure

Bunker onboard at arrival to Karlskrona

+Add new item

4 Upload list@

Bunker reporting is for the time being optional in Sweden. Other requirements
may apply in other EU Member States. The information is however important in
case of an event leading to possible risk of discharge of polluting products into
the sea and therefore the Swedish Transport Agency recommends that bunker
is reported by vessels over 1000 GT at departure from a Swedish port (or
anchorage) and at arrival from a non-EU port.

¥ Bunker No report No report

onarrival on depariure

Bunker onboard at arrival to NorrkGping

1. m? - Marine Diesel Qil Delete Done

|
Quantity® i | ﬂ

Description @

+Add new item

t Upload list®@ <—

If you choose to report bunker you can do this manually or by upload the Excel
file.
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Bunker
Bunker type At arrival Description At departure Description Unit
[Marine Gas Oil v TNE
Marine Diesel Oil TNE
Intermediate Fuel Oil TNE
Marine Fuel Oil TNE
Heavy Fuel Oil TNE
Liquified Petroleum Gas m3
Liquified Natural Gas m3
Light Oil TNE
Other TNE
Bunker
Bunker type At arrival Description At departure Description Unit
|Marine Gas Oil 100,00 50,00 TNE
Marine Diesel Oil 0,00 0,00 TNE
Intermediate Fuel Oil 0,35 0,00 TNE
Marine Fuel Oil 0,00 0,00 TNE
HFO 0,00 0,00 TNE
LPG 5,00 5,00 m3
LNG 4,00 4,00 m3
LO 0,00 0,00 TNE
Other 8,00 pomemdi i 10,25 B o TNE
description description
<

In the excel file you can use maximum four numbers and two decimals for each
bunker type.

The bunker information is reported by specifying bunker type, quantity and unit
(metric ton (TNE) or cubic meter (M3)).

If you choose “Other” as “Type” you must also fill in “Description”.
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Waste

v \Waste
(O Yes () No

Advance waste notification and delivery of waste is mandatory in Swedish ports,
unless the ship has applied for and been granted an exemption from those
obligations issued by the Swedish Transport Agency.

If the ship have such small amounts that is unreasonable to deliver to a port
reception facility or, regarding sludge and bilge water the amounts are less than
25 % of the tank capacity, then the ship only have to fill in this advance
notification but are not obliged to deliver waste.

¥ Waste

Will give advance notification O Yes (@ No

O Yes (O No

If the ship has an exemption from reporting waste issued by the Swedish
Transport Agency, fill in “NO” for “Will give advance notification” and “YES” for
“Exemption issued by STA”.

If the ship have such small amounts of waste that it is unreasonable to deliver to
a port reception facility or, regarding sludge and bilge water, the amounts are
less than 25 % of the tank capacity, fill in “NO” for “Will give advance
notification” and “NO” for “Exemption issued by STA”.
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v \Naste No report

Will give advance notification @ Yes () No

| ‘rvates waot ".T".“V
t+-Create waste notification

Ships should give their advance waste notification at least 24 hours prior to
arrival, or as soon as the port of call is known, if this information is available less
than 24 hours prior to arrival; or at the latest upon departure from the previous
port, if the duration of the voyage is less than 24 hours.

v Waste

O All () Some () None

Waste to be delivered in Karistad
+Add waste

Upload list

In your waste notification it is mandatory to indicate whether you intend to
deliver all or none. In Swedish ports it is not allowed to deliver some and once
the delivery has started the ship has to deliver all its waste.

Note that “Date of last delivery” and “Last port where waste was delivered” is
mandatory to report.

You can choose to report waste manually or using the Excel file. Click on
“Upload list” to add the Excel file.
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~ Waste If you report manually, you should enter the
following:

Will deliver @ All Some

= Waste Type
= Waste to be delivered (m?)
= Time for delivery (Not mandatory)

Waste to be delivered in Norrkoping

1

mmmmmm. " Maximum storage capacity (m°)

Waste retained on board (Note that it is
i s mandatory to deliver all waste in Swedish
. ports. Only small amount of waste can be
retained onboard and regarding sludge and
. oily bilge water only if the amount is less
. than 25 % of the tank capacity.
I = Estimated amount of waste to be
generated between notification and next port
of call (m3).
= Delivered at last port
= Next port where waste will be delivered.
Last disposal date: i Last disposal port: i
WASTE AND RESIDUES G N s
Waste type Waste specification Waste to be delivered (m3) Sl oal mesic cHmmc
on board (m3)
Other waste oils 4 0
Food waste 2 ]
Qily Residues (Sludge) 2 0
Paper products a8 ]
International catering waste 1 0

o Last disposal date: add the date of last delivery

o Last disposal port: add last port where waste was delivered
e Waste type: add what kind of waste you need to report

o Waste specification: Add decription (not mandatory)

e Waste to be delivered (m3): add the amount of waste the ship will
deliver in m?
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Amount of waste retained |port at which remaining Estimated amount of waste Capacity (m3) DeRvEred At bt porT i (T oftmiading
on board (m3) waste will be delivered to be generated (m3)

0 unkwn 1 10 0

0 unkwn 2 10 ]

0 unkwn 1 10

o unkwn o 10 o

0 unkwn 0 10 0

Amount of waste retained onboard (m3): add the amount of waste that
will be retained on board. It is not allowed to deliver waste partly in
Swedish ports, when delivery has started all has to be delivered.

Port at which remaining waste will be delivered: Add which port by
UN Locode, where remaining waste will be delivered (normally only
applicable for sludge and bilge water).

Estimated amount of waste to be generated (m3): Add estimated
amount of waste to be generated between notification and next port of
call (m3).

Capacity: Add maximum storage capacity (m?)

Delievered at last port: Add amount of waste that was delivered in
previous port

Time of unloading: Add time of when previous unloading of waste was
carried out (not mandatory)

Waste receipt

Under “Waste” there is an option to leave a waste receipt linked to your waste
notification.

- Waste 0 No waste receipt

Will report waste receipt Yes No

If you intend to create a waste receipt, enter “yes” and then “+create” waste

receipt.
» Waste MNoreport  Waste receipt created
Will report waste receipt ® Yes () No

Waste delivered in Géteborg
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You can choose to report waste receipts manually or by uploading the Excel
file. Click on “Upload list” in order to upload the Excel file.

¥ Waste

Waste delivered in Malmo

* Waste

Waste delivered in Goteborg

123456 -
1

Waste receipt created

Waste receipt created
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If reporting manually, enter the
following:

- Receipt number

- Last update received at

- Valid period from

- Valid period to

- Prf Provider Name

- Treatment Facility Provider Name

Select “+Add waste”, If you report
manually enter the following fields:

- Waste type
- Waste Description
- Quantity
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If you wish to use the Excel file when reporting a waste receipt, the following
fields are mandatory:

Version: 2.0.8

* WASTE RECEIPT

Waste Receipt Number: lTreatment Facility Provider Name: lPrf Provider Mame:

llast Update Received At: l

2022-06-01

......................................................................................................................................................................................

= Waste Receipt Number

= Treatment Facility Provider Name

=  Prf Provider Name

= Last Update Received At

Waste Delivery Period From:

2022-05-01

Waste Delivery Period To:

2022-06-01

Waste Type Code

Qily Bilge water

*Waste Description

Test Oily water

*Unit Of Measurement

m3

Quantity

10

» Waste Delivery Period From

» Waste Delivery Period To

= Waste Type Code

= Waste Description

= Unit Of Measurement

* Quantity
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Port

NOTE: Port services and cargo are viewed and controlled by the ports which
are connected to MSW. For the moment this is only Gavle and Gothenburg.

» Port arg

When a vessel arrives to Gothenburg or Gavle, there is an additional tab which
is called “Port”.

v Port Cargo art

Goods

Goods

Met i v

Under "Cargo” all goods that will be loaded or discharged shall be reported. You
have the possibilty to copy info from the fairway declaration which save you

some time.
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¥ Port

+Order loading of fresh water

+ Order unloading of slop ©

~ Port

Load fresh water

Volurme

Time of loading

+Order unloading of slop

v Port

Load fresh water

Unload Slop

Reportal

Cargo Port
services
Cargo Fort
senices

Delete Done

e

## yyyy-mm-dd ||(5) hh:mm

Cargo Port
services

Edit

Delete Done

Volume

m3

Time of unloading

Slop has FP < 30°C©

Slop from other ship

“ yyyy-mm—-dadd O an.mm

O Yes O No

O Yes O No

Under "Port services” you can order fresh water or unloading of slop.
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Expanded inspection

~ Expanded inspection \dimidd

If a foreign vessel is eligible for an expanded inspection and bound for a
Swedish port or anchorage, this shall be reported 72 hours in advance or at the
latest, at the time the ship leaves the previous port, if the voyage time is less
than 24 hours under the tab for expanded inspection. This applies to, for
example, foreign ships with a high risk profile, passenger ships, oil tankers, gas
carriers, chemical tankers and bulk carriers. If not, you can ignore this tab.

 Expanded inspection e

Expandad inspaction Delet

Volume and nature of the cargo

-
Pt

Mo previous inspection performad

Planned statutory surveys

Substantial maintenance and repair work

Enter information in all fields marked in orange then press “Done’
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Fairway declaration

 Faij rway declaration No declaration

| will report a fairway declaration® OYes O No

Vessels loading or unloading cargo or passengers should report a fairway
declaration. To submit a declaration fairway, you must have a credit agreement
signed with the Swedish Maritime Administration.

If no goods will be loaded/unloaded and no passengers will disembark/embark
you are not obligated to report a fairway declaration for this visit.

~ Fairway declaration No declaration

| will report a fairway declaration® @® Yes O No

+Create fairway declaration

If you intend to report a fairway declaration, state YES and then you can
continue with your reporting. A fairway declaration must be reported no later
than 7 days after departure.

« Fairway declaration

| will report a fairway declaration - ) Yes® @ Noc
I v|

Bunkering or loading/unloading within the same port area
Crew change

Damaged cargo

Mo loadingfunioading cargo or passengers
Researchftraining vessel

Ship supplies

Shipvardfdock/repairing

Towage

Working vessel with direct connection to shipping

Other reason

If you don't intend to report a fairway declaration, state NO. Then specify the
reason for this according to the alternatives in the picture.
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¥ Fairway declaration

| will report a fairway declaration®

+Create fairway declaration

Click "Create fairway declaration".

~ Fairway declaration

) Preliminary ( Fnal

First Swedish port W Yes
bk
Arrival time 2022-01-01 a0:00
Departure ime 2022-01-01 12:00
Jza imes from oy
Cargo
\dd goog
Passengers

Disembarking  Embarking

Domestic

Foreign

Private vehicles
To unioad To load
Domestic

Foreign

® Yes O No

Reportal

No declaration

You report your fairway
declaration as preliminary or
final.

When you submit a final
fairway declaration authorities
will handle it. Therefore it is
important that the data in a
final order is correct. After
clicking "Send/sign" you will
not be able to change some of
the data.

Explanation “First Swedish
Port”:

1. if the declaration has goods
declared and the goods is
loaded/unloaded domestic (
Lal/Lol ) -> domestic

2. if the visits 'Previous port' is
domestic -> default “No” but
can be changed to “Yes”

3. if the visits 'Previous port' is
foreign -> “Yes”, and cannot be
changed. These rules are
applied in the order from 1 to 3.

You can use the arrival time and departure time from the overview.
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Cargo

1 Delete  Done
Transport type w
Good
Total [ incl carner weight) 0 t W
Carrier weight 0 t
Met ( excl carrier weight) 0 t

To report the cargo, press "Add goods". Enter the "Transport type", "Goods"
(selected in the specified list) and "Weight". Users with port calls to Gothenburg
or Gavle can choose to copy the cargo from the port-section.

Cargo
FAdd goods
[l Add cargo from the pori-sechion

«—

When reporting goods, you can choose from “Groups” or “Tree structure”.
Goods are reported by the 8, 6 or 4-digit commodity code (KN8, KN6, KN4) or
freight description.

Goods - Groups

Show free structure  Show recently reported

Minerals
lron ore
Granit, gneiss and sand

Pe

and gravel

Lirm
Salt
Saoil

Oither minerals

Solid mineral fuels
Lignite

Coke

Coal

Other solid mineral fueis

Chemical products
methanol
Ethanol

Other Chemical products

Gas and Petroleum products
Bilurnen (Asphalt)

il

Kerosine
Lubricants

Petrolium Gas

Biodiesel (RME FAME )

Heawy «

Other Gas and Petroleumn products

Forest industry products

Paper

Wood (Fresh/Forest dried)
Timber

Other forest products

Goods carrier
Emply containers

Other empty carrier

Other products
Cereals, dry goods
Food

Manure, fertilizer

Scrap. recycling and recycling
rmalernials

Other products

Mixed confainer goods

Low value goods

Salt, sulphur, earth, stone
plastering matenals, ime and
cement

Ores, salg and ash

Mineral tuels, mineral oils and
products of their distillation

Inorganic chemic;
inorganic compount
metals

Fertilisers
Miscellaneous cehmical products
Plastics and articles thereof

Forest indestry products
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In the view - "Groups", the goods are categorized in different categories. The
categories are:

e Minerals
e Solid mineral fuels
e Chemical products
e Gas and Petroleum products
e Forest industry products
e (Goods carrier
e Other products
e Low value goods
Under each category
P | we have tried to
< Gasoil Shewtree dinucius Show recsellyreported specify the most
Code Description commaon typeS Of
PR ik ARSI s goods, in some cases
Gas s o petroleu or bituminous i : oxcl. spe... with a collective name.
SRR RO SR EENE RARSEER TN If you choose, for
o ————— o —to——— example, "Gasoil", you
27101948 etroleumn or bituminous mir

weighursestrartobs 0% by el futi... then have to choose
which specific type of
gasoil is shipped.

27102090

mir

with a sulphur cc

27102011 roleumn or bituminous minerals, with a sulpht

27102015 leum or bituminous minerals, with a sulphur cc nt of
27102017 Gas oils of >= 70% of petroleum or bituminous minerals, with a sulphur content of > (
27102019 Qils of >= 70% of petroleum or bituminous minerals, containing biodiesel (excl. gas oils and fuel ...

However, specific choices do not exist under all categories. In most categories
there is one code that represents the category.

Goods - Groups

<> Plastics and articles thereof Show tree structure  Show recently reported

Code Description

= Waste, parings and scrap, of plastics (excl. that of polymers of ethylene, styrene, vinyl chlorid...

KN8 39159080 is 2021 considered by SMA as low value goods within Sweden (Loaded domestic goods).
KN8 39159080 is 2021 considered by SMA as low value goods when loaded domestically.

= KN8 39159080 is 2021 considered by SMA as low value goods when imported (Unloaded foreign goods).

For the low value goods, you can see with the symbol "envelope" at which
transport type the goods are counted as low-value.




Goods

Code
01
02
03
04
05
06
07
08

09

Show groups  Show recently reported

Description

+LIVE ANIMALS

+MEAT AND EDIBLE MEAT OFFAL

+FISH AND CRUSTACEANS, MOLLUSCS AND OTHER AQUATIC INVERTEBRATES

+DAIRY PRODUCE; BIRDS' EGGS; NATURAL HONEY; EDIBLE PRODUCTS OF ANIMAL ORIGI...
+PRODUCTS OF ANIMAL ORIGIN, NOT ELSEWHERE SPECIFIED OR INCLUDED

+LIVE TREES AND OTHER PLANTS; BULBS, ROOTS AND THE LIKE; CUT FLOWERS AND OR...
+EDIBLE VEGETABLES AND CERTAIN ROOTS AND TUBERS

~+EDIBLE FRUIT AND NUTS; PEEL OF CITRUS FRUIT OR MELONS

+COFFEE, TEA, MATE AND SPICES

+CEREALS

+PRODUCTS OF THE MILLING INDUSTRY; MALT; STARCHES; INULIN; WHEAT GLUTEN

+OIL SEEDS AND OLEAGINOUS FRUITS; MISCELLANEOUS GRAINS, SEEDS AND FRUIT; IND...
+LAC; GUMS, RESINS AND OTHER VEGETABLE SAPS AND EXTRACTS

+VEGETABLE PLAITING MATERIALS; VEGETABLE PRODUCTS NOT ELSEWHERE SPECIFIED ...

Reportal

Via the "tree structure" you can look for the goods by locating KN2-code and
description. You also have the possibility to search for a specific type of goods in cases
where you know exactly which KN8 code applies.

VISItS < This month

[JSee deleted
[J Expanded view

New timetable ®

© Port of call ¢ ETA/ATA: o ETD/ATD: o ; ; ’; 'o lo
Attention!/\
= CHRISTIAN RADICH Marstrand 180821 10:00 180821 22:00 B B
= TEST SHIP SAFESEAN... Oskarshamn 181128 12:00 181130 03:00 (1] 2]
¥ KAREN Oxeldsund 181127 00:30 181128 16:00 [3]2] 1]
B KILSTRAUM Malmé 181125 14:11am 181126 07:35xm BEd B
i1 COSTA CLASSICA Sélvesborg 181123 23:00 181125 19:00

If you have forgotten to report a fairway declaration, you will receive a reminder
in MSW in the form of the above.
Orange background, warning triangle and the port call ends at the top. This will
make it easier for you to see which port calls you have forgotten to make
fairway declarations on.
To get rid of the message, you need to fill in the fairway declaration or click on
the small box "l decline reporting a fairway declaration" but then a reason has to

be filled in.
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—> v Sign/Send®@  Discard® » Share® » Log

Timantigsc a4 bt
» Health Nereprt v Fairway declaration Final
declaration
Reported as © Prefiminary @ Final
First Swedish port ® Yes No Domestic

B Show shipinfo

Arrival time # 2016-10-25 ||(E) 20:00

Departure time

016-10-286 ||{) 21:00

€ Llse times from overview

When the fairway declaration is done, click "Sign/Send" to send the fairway
declaration to the Swedish Maritime Administration.

-2 1520 - Swedish mantime administration - Fairway declaration recetved at Swedish Maritime Admmnistration
Your fairway declaration with |D no. 304691 has been updated.

Show fees

Check that you get a response message from the Swedish Maritime
Administration and that the fairway declaration has been received.

Under the link “Show fees” in the response message you will find a copy of your
proforma invoice.

~ Fairway declaration Preliminary
declaration

Reported as & @ Preliminary () Final

First Swedish port® w Yes No Domestic

8 Show report

B Show shipinfo

Armval time: g2 2022-01-26 |[()12:¢

[
=)

[
[

Elepar{u[g time mm 2022-31-26 =)18:
I Lise times from oveniew

Response information from the Swedish Mantime Administration

Actual status Preliminary
Reference numberc 304840
Fees Show fees
Cargo
1. UnF - 10000 1 - Other non-low-value goods (h_ . Edit

+Add goods

You will also find a link to the proforma invoice copy in the fairway declaration.
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Passenger ferries and transport of passengers

Passengers When you are reporting the
imaieking: Bk numbers of passengers it is
important to type the value
“0” in the option where it
Foreign 0 0 occurs. The example beside
shows how to type when you
only have arriving domestic passengers. If you leave any of this boxes empty,
the text will turn orange in the boxes who are left out and no fairway declaration
can be made.

Domestic 230 0

Cruise with Turn around, TA

When you are

~ Overview reporting a cruise
FAdd where it will be a

Ship® i Cargo operafions Crew and passengers Turn around you

v ot ity i e need to start with
~ANgQ0 Operal s Changing crew upurpose Of Ca”u

Custom reference @ Lightering Crew movement and there +add,
Loading foreign goods Cruise, leisure and recred “Cruise, turn
Loading, domestic goods Cruise, turnaround around”.

When you choose this option an automatic checkbox will be filled in the fairway
declaration. If you press the question mark marked in blue you can see more
information about what a cruise with a Turnaround means. Change the purpose
of call if the option for Turnaround is incorrect.

Passengers
Dizembarking  Embarking
Domestic 230 ]
Fareign 0 il

[ Ship operates as cruise ship:

Turnaround

Private vehicles

To unload To load

Domestic

Foreign
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Periodic fairway declaration

» Fairway declaration Period

¥ Fairway declaration Periodic

declaration

TEST SHIP SAFESEANET FOR MS have the rights the report periodic
fairway declaration and this visit has automatically been added to this

month's declaration.

Go to periodic fairway declaration@

Choose to manually report a single fairway declaration for this visit.

+Create fairway declaration

Choose if you for this visit declines from reporting a fairway declaration.

This visit will not be included in the periodic fairway declaration.

[] Decline from reporting fairway declaration for visit

For the vessels that have the right to report periodic fairway declarations,
(travels on a fixed timetable, and has received a grant from the Swedish

Maritime Administration) it looks a little different in the interface (only the

owner/creator of the call can see/do a periodic fairway declaration).

A periodic declaration is specific on:

= Month
= Port city
= Ship

» Organisation

The link is inactivated if:

visit is not connected to a periodic fairway declaration

the user declines to report a fairway declaration

the periodic fairway declaration is connected to another organization

the visit is shared to another organization and the other organization has
created a non-periodic fairway declaration

O~

Press “Go to periodic fairway declaration”.

Would you rather create a single declaration for the actual visit, you must
remove the periodic fairway declaration? Then press the "Create fairway
declaration”.
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¥ Overview
Ship

PortCity

Date

& Show shipinfo

» Visits

Declaration ID: 20047

OBBOLA &
SEGOT - Géteborg
September 2016

1 visits

Reportal

» Fairway declaration Declaration

Note! The periodic fairway declaration is located on a separate page.

A reminder sent to you if the final date passed with 10 days to report your final
periodic fairway declaration.

2020-02-05 07:32 - Swedish maritime administration - Important message regarding fairway declaration

Report final periodic fairway declaration immediately, the due 10 days after the turn of the month have passed.

Invoice

¥ Visits

Number of visits @

1

Visits regarding this periodic fairway declaration

1. 19th, 22:00 - 20th, 12:00

1 visits

SE000222868
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~ Fairway declaration

) Preliminary ) Final

First Swedish port© w Yes
¥ ipinfo
Arrval tme 2022-01-01 12:00
Departure ime 2022-01-01 21:00
Jse times from avervisw
Cargo
\dd goods
Passengers

Dizembarking  Embarking

Diomestic

Foreign

Private vehicles

Reportal

You report your fairway
declaration as
preliminary or final.

When you submit a final
fairway declaration,
authorities will handle it.
Therefore, it is
important that the data
in a final order is
correct. After clicking
"Send/sign" you will not
be able to change some
of the data.

To unload To load
Domestic
Foreign
Goods
1

[ i

Carrier weight ]

MNet ( excl camer weight) 0

To report the cargo, press "Add new item". Enter the "Transport type", "Goods"

(selected in the specified list) and "Weight".
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Note that the periodic fairway declaration is on a separate page and
should therefore be signed separately.

< Periodic fairway declaration

SEMMA - Malma

Reported as =

~ QOverview

Ship STENA BALTICA =
PortCity

Date January 2022

% Goods

1. UnF - 100
Add new der
fear fist

Passengers =

HResponse information from the Swedish Mantime Administration

Actual status Final
Reference number© 304816
Show fees

» Visits

Domestic

Foreign

Private vehicles

Visils Domestic

Foreign

®  Discard® * Log
~ Overview Deelaration 1D: 32986 ~ Fairway declaration  Final
declaration
Ship STENA BALTICA ©
Reported as = ) Preliminary @ Final
PoriCity SEMMA - Malma
Date January 2022 Goods
1.UnF - 1~ Other non-low-value goods (h dit
3 Sho e
t hupury
= : ; ot S Passengers &
Response information from the Swedish Maritime Administration
Disembarking ~ Embarking
Actual status Final
Domestic 500 0
Reference number 304816
Foreign 0 o
Show fees
Private vehicles ©
To unload To load
» Visits Domestic
Foreign
() iorard @ -
@ Discard@ » Log
Declaration 1D: 32986 - Fairway declaration Final
decharation

) Preliminary @ Final

Other non-low-value goods (h...

Disembarking  Embarking
500 0
0 0

To unload To load

When the periodic fairway declaration is signed you can see the report and the
link to your proforma invoice copy.
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Deklaration . " "
——— — — Click "Show report" to see a
s summary of the fairway declaration.
FARTYG KUND RESEUPPGIFTER
S Do amn Tesmamno prpTp——
Nama  STENAGATCA Kndoummer 120000 Hamn senx
wo s Aaross Asvomat
Mms 235102029 XXXBOOBYYY Avgang
Nation 8 601 78 NORRKOPING. Avgingeont
Brutto 2238 Org. e, 1234567890 Oestination
sor Kontans i Peros 201600
Fartygstyp ",!‘:;"'""ﬂ :—:m :-.’:Tm: .
GODS / OVRIGT
Kodtyp Lasthod Kvant. gods Containervikt Avvikande hamn Frizon
Lou 11 - Owigt of lgvardigt gods. 200 00 0.00 Ney
Lau 11 - Owrigt of lagvaraigt gods. 30000 000 Nej
n BiHusvagn (personligt bruk)
(_I‘“_'. m‘—.‘- Antal Antal
Latstoamos o 0 THseige 0 Losntotrbos 0
Lossatiatos o o Frinsverge 0 Lossatutries 0
Ltstinnes 0 0 omverge 0 Lstinhos
DEBITERING
Radee. | Avgtatos Avat e Toun
] A1 - FARLEDSAVGIFT (BRUTTOORAKTIGHE s 228 2500850
2 46 F-AVO, LOSSAT UTRIES OVR G008 20 a7 ss000
3 46 - F-AVG. LASTAT UTRIKES OVR GOOS 200 278 82500
V[S]ts 2016-10-01 > 2016-10-31 Q
i s s ; 11 See deleted :
New visit® New timetable ® FRERER w o 2 - o
o b @& & a B
< Ship name % Port of call « PIL/ETA [ ATAS < PIL/ETD/ ATDS & & o ¢ @
i2 ORTVIKEN ZZ Malmo 161001 12:00 161001 15:00
EZ FICARIA SEAWAYS Lulea 161001 09:00 161001 15:00
P = VIKING GRACE Goteborg Timetable - Review timstable | 62] 63}
} = GROGG AF STOCKHO... Malmé Timetable - Review timetabla BHEHE
e
2 ORTVIKEN ZZ Malmé October - Pericdic fairway declaration
+ VIKING GRACE Goteborg October - Periodic fairway declaration
+ VIKING GRACE Norrkdping October - Periodic fairway declaration
I2 FICARIA SEAWAYS Lulea October - Periodic fairway declaration
= OBBOLA Goteborg October - Periodic fairway declaration
= VIKING CINDERELLA Stockholm October - Periodic fairway declaration
I2 AURORA AF HELSING... Helsingborg October - Periodic fainway declaration
= OBBOLA Noerrképing October - Periodic faiway declaration

The periodic fairway declarations, you can find directly in the visit list, at the
bottom of the page.
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Cruise Route

Reportal

The Swedish Maritime Administration needs information about a cruise to
decide if the fairway declaration should be created and if it is duty-free or not.

If you choose the purpose of call "Cruise, leisur and recreation” or “ Cruise, turn
around” a new block will be shown.

« Overview
Purposa of call®

Ship®
Amiving port city ©
Custom referanca &

At arrival

ETA (dockianchorags) @

Pilotage staius
First point in port
Draught on arrival &

Height on armval =

» Waste

» Port

» Expanded inspection

» Fairway declaration

» Cruise Route

Cruise, fumaround >

Cruise, leisure and recreation < -+ /Add

Visit 1D: SEC

Cargo operations
Cargo oparations

Lightering

Loading foredign [1-“

Loading, domestic goods
Taking supplos
Unioading, domestic goods

Unloading, foreign goods

Special
Expanded inepacion

Goodwill visil

Will nol give

waste notification

Cargo

Port

Crew and passengers
Changing crow

Craw moverment

Passanger mavemearnt

Port
Diving

Fresh water refiling

Repairs and maintenance
Bunker vassal oparation
Bunkerirg own vessa
Cargo tank clesning
De-gassing

Repai

Hepar in dry dock
Repair in wsl dock
Waste disposal

Others

Awaiting ordars

Laid-up

The new block where
to add the cruise

route is shown below

Fairway declaration.

Senvices

Inspection:
Mol reported

Cruise route:
Mol reported
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¥ Cruise Route ﬁn:lse rorlf“fi
ot reporte

Visits included in the cruise route

1.

Reportal

All ports which are included in the
cruise route must be added also
including the port which the port call is
for.

You can report the cruise route
manually or by upload the Excel-file.

Start with the port where the

Estimated date and time of arrival  cruise started. Add ETA, date

and time. (accepted format of
date in the Excel EU and
Sweden Template 2.0.6 is
YYYY-MM-DD or YYYY/MM/DD
or YYYY.MM.DD or DD-MM-
YYYY or DD/MM/YYYY or
DD.MM.YYYY).

Add all the ports that are
included in the cruise.

The first and the last port will be
marked as a "Turn around”.

If the port call which the cruise

is added is a "Turn around”, i.e.

the cruise starts and/or ends in

the same port the as which the

cruise was initiated.

Turnaround O
\ ity I
*
CRUISE ROUTE
“Date “p )
Datetime Format:
2019-01-01 01:01 SE[YYYY-MM-DD HH:mm
2019-01-02 02:02 g YYYY/MM/DD HH:mm
2019-01-04 04:04 G gg;m;\f{m "H”'H'm
2019-01-05 05:05 NI oD ML YY VY HH'.mm
2019-01-06 06:06 g ’
2019-01-07 07:07 HH
2019-01-08 08:08 BA
2019-01-09 09:09 AR
2019-01-10 10:10 Alerer
Version: 2.0.6
* CRUISE ROUTE
b
*Date *Port (UNLOCODE)
2019-01-01 01:01 SERMA
2019-01-02 02:02 NOOSL
2019-01-03 03:03 FIHEL
2019-01-04 04:04 GBLON
2019-01-05 05:05 MLAMS
2019-01-06 06:06 USNYC
2019-01-07 07:07 HEKHKG
2019-01-08 08:08 BRRIO
2019-01-09 09:09 ARBUE
2019-01-10 10:10 AUSYD

108



Reportal

Sign and validation

B Reportl - Ve x o
€ 5 © @ hips//testms sverketse i ) o B =
Ei Ao 4 G et i R i Ut o it (4 Reportl Toe B [} St Hors: D) Sttt Mot A G [ SenTrtic. ) 70 sy i

{ TESTFARTYG1 - Karlshamn
Sig x -5 ¢t Log
* Overview Visit ID); SEOC0105416
Purpose of call
Shig-
A g port ety pstoms. e * No

1 DEHAM - Harréaurg

» Crew » Dangerous cargo

» Passengers » Waste

{ TESTFARTYG1 - Karlshamn

» r »
~ Overview DS
Pupote ol ook Loaa
ang, -

A ’ i
3 Sending to authorities ...
E 1
ok 1o Swoddsh Masiima ASiaon
L
o
3 ) SIOFARTSVERKET ElTullverket
s
TRANSPORT BB ARG
3 PN IRANSFORS Y rusTeEvaknnGEN
"
ETA {next port)
» Crew » Dangerous cargo

» Waste

» Passengers

When you sign the report, the information will be sent to the authorities who
begin to handle the case. It can take a while before you get any response;
positive or negative. Despite the fact that you have signed the report you can

still make changes/additions and sign again.

When you choose to leave the report and have unsigned changes, the "Sign"

button turns orange.
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\/ i S i tS This week Q .
) Expanded view

New visit@ New timetable @ @ oq 2 & |

O @ 3 & & £
< Ship name < Port of call ¢ ETA [ ATA + ETD/ATD CH
B CY THUNDER Uddevalla 170422 16:30 170428 17:00
I= TEST SHIP SAFESEANE... Géteborg 170421 12:00 170429 15:00
&= EXCELLO Okénd svensk ank... 170421 11:30s 170421 12:00m BERE

& STI FONTVIEILLE Gavle 170421 0B: 18 170423 18:00 [5]4]2]6]12]
@ HARBOUR FIRST Oskarshamn 170421 08: 170421 21:00 (2]2] 1 | 2|
E BRITISH ROBIN Goteborg 170421 05: 170422 07:00 (af2]1]1]

E2 TEST SHIP SAFESEANE... Karlstad 170420 10:00 170421 22:22 EBEER

£= AALBORG Okand svensk ank... 170415 11:00 170419 17:00m (2] 2] 1]

= HHL VOLGA Norrképing 17 (1] 2] 1]

== CITY OF ROTTERDAM  Géteborg 170418 21:36Gmn 170418 16:30s0 [2]2]1]1]

&= HIGH PROSPERITY Gévle 170418 17:21ema 170421 05:18m [ 1]2]1]1]

I3 TEST SHIP SAFESEANE. .. Oskarshamn April - Periodic fairway declaration

In the visit list, you can see the visits that have updates that have not been
signed. These visits are highlighted in bold. NOTE! All updates/changes must
be signed so the information reaches the authorities.

@ ALANICCOWRYOR  Goleborg 161030 21:dé 261031 13:30  smoooirassy  [AEMA
A
) Sveclsh et adminisration - Pl rdar teceived
; A i s
Cak S EdlEDdlcn s Vel formation eeceved
HITRALIAN Punlaniind srinan <a.rn 4rn . AmARAAAR 47 | 0N 5 et et

You will get feedback from the authorities in form of validation messages. These
messages you can see in the visit list in form of green, blue and orange boxes.
By clicking on each box, you can see what type of response it is as well as from
which authority.
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Yo

‘(- € |B Setamethet (381 https.// mswrepontal se/Visit/Update/1 28468
| 5 dppar 4 St Bosiveis rocer. [ $W T 1A otk @l Uppticht wvhemstac [} Boposto- TheSmec [} Sjelrtmvrkei-bows  [3 Sipfotovecions Mors @ Atwsson Coud [3 5o Tetfic [ T~ scoderny

< TESTFARTYG1 = Oxeldsund

@ Discard® + Share® * Log

B e ——p—

Port_Not:The message processed succossully

> Overview Visit 1D: SE000126468
Purpose of call Unloading = - Aa
Ship?” TESTFARTYGY & Custom reforonce:
Artiving port oty - 'SEOXE - Omsliisund
At amival At deparnin

ETA (dodk) P 2016-03-12 (O 10:00 ETD {dock) ™ 201 2 1010

Potage stalus Mandatory plotage - Plotage * Piotage staius Mandatory piotage - Piotage v

Drausghit on serval 5 |m Draught on daparture: 6 m

Ship height on armval 5 Im St height on departure. 5 m

First point in port 107, kaj - Owelessund Last powt in port 07, kaj - Cxeiosund

Any arrving cang? ® Yos O Mo Any doparting carge? Yes @ No

Shaort description of camo at asrival

adl Naxd post ity - PLSZZ - Szezecn
ETA {next port) 6-0
Previous port city 8 GBTIL - Tibury
Peonscd
Nome one:

» Crew » Dangerous cargo L2

Pas: G ama Nahing o
Liessengers gy | Vesle ki
+ Documentation No documents » Expanded inspection i)

You will get feedback from the authorities in form of validation messages. It's
very important to check these messages to detect if something is wrong or if
you need to make additions to your report.

, Sign® Discard® » Share® ~ Log
[ > Feedback 2016-03-17 22:10 - GHAB
v Feedback 2016-03-17 22:10 : GHAB

2016-03-17 22:10 - Port authority - Port report confimed

I
| v Feedback 2016-03-17 22:10 - GHAB

2016-03-17 22-10 - Port authority - Port report recieved but not confirmed
“Info OK™

YE 2016-03-17 22:10 - GHAB

i

|

6-03-17 22-10 - Port authority - Port report confimed

| ¥ Feedback 2016-03-17 22:10 - GHAB

2016-03-17 22:10 - Port authority - Amrival granted

¥ Feedback 2016-03-17 22:08 - GHAB

2016-03-17 2208 - Port authority - Port report recieved but not confirmed
"Info OK™

¥ Feedback 2016-03-17 22:08 - GHAB

2016-03-17 22:08 - Port authority - Port report confimed

¥ Feed 2016-03-17 22:08 = SESMASSNS

E

Green validation messages means that the information is confirmed OK. Blue
validation messages means that the information is not confirmed, or that the
authority require additions.
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n®@ rd @ » Share @ » Log

2016-03-07 08:11 - SSNS - SSNS report received
The message processed successfully

ETA to next port must be defined after ATD from port of call.

2016-03-08 0751 - SSNS - Invalid SSNS report

» Overview Visit ID: SE000125]
» Crew 233 arriving » Dangerous cargo o
233 departing depa
» Passengers 1384 arriving » Waste Nothir
905 departing dischy
» Documentation No documents » Expanded inspection s
» Securitv No report

Orange validation message means that something is wrong and the information
is not received. In the statement it says what needs to be changed.

T s
| & 2 € [B Sciectowet 5] https.//mswreportal se/VisitUpdste/1 28458
;:‘“w € Gost Business Procer. [ SW Fou 3 - Al cbjest [ Upptscht avhomatie [} Reportal- The Swec [} Siobrtoveriat-Nowd  [3 Sptadtsearket- bos. @1 Adassion Ciod Tete B - scaty
{ TESTFARTYG1 = Oxeldsund
— @ Discard® » Share@ ~ Log
2016-03-17 19:52 se‘;uw;us

2000317 252 - BENS - BSHS rapoet recoiveed

“Port_Not The message processed successhsly”
Submitad 2016-09.17 1952 silaridmaowtro0) MSW SUPPORT
Craated 20160017 19:50 siartdmsatroos MSW SUPPORT

20517 1952 - SSNS - SSNS roport recoid

Port_Not Th message procussed successhully

~ Overview Visit 1D SE000128468
Purpose of call Unloading = +Add
Ship TESTFARTYG1 & Custom reference.
Arriving port ity SEOKE - Onsltsiind
At aerval A doparnin
ETA (dock) 2016-03-1. 10:60 ETD jdock)
Piotage siabis Mandatory plotage - Fiotage Piotage Filotage *
Draught on anval 5 m Draught on departure: 5 |m
Ship haight on arrval = 5 m Shep hedghl on departure - & m
Farst pont in pot 07, kay - Oneelossund Lest powt in port: 07, kaj - Oedosund
Any artwitng cango? ® Yos O No Ay doparting cango? Yos ® No

Shast description of cngo 4t athval
i Next pon ity = PLSZZ - Szczecn

Pravious port city B8 GBTIL - Ty

All validation messages are saved under the tab "Log" so that you can go back
to see what is OK and not OK.
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Validation messages from the Swedish Coastguard (example)

2016-08-13 14:10 - Kustbevakningen - Information received.

Please wait for further notice.

The information is received. Please wait for an approval or completion.

2016-08-12 0e:52 - Kustbevalkningen - Information recened and processed.

The information is received and processed. This notice is given as OK on
arrivals within Sweden (domestic arrivals will not receive an official approval
from the Coast Guard).

2016-06-12 11:30 - Kustbevakningen - Notification approved.

Notification in advance (Schengen and ISPS) is approved.

2016-06-11 10:02 - Coastguard - Please update with the following:
"Passport or seamansbook no. / Pass- eller sfomansboknr. (ID-nr. och ID-typ) Issuing authority and expire date of ISSC / Utfardare och utgAngsdatum f6r |
Saneringsintyg / Sanitary certificate *

The visit information needs to be complemented with passport or seamansbook
number, Issuing authority and expire date of ISSC.

2016-07-06 18:16 - Coastguard - Please updaie with the following:
"lssuing authority of ISSC has to be an organization or a governmental authority / Utfardare av ISSC méste vara en organisation elfler myndighet™

The visit information needs to be complemented with a correct Issuing authority
of ISSC.

2me-08-00 12-95 - Kusthevakmingen - Please update with the following:

The visit information needs to be complemented with maritime security (security
level, ISSC and 10 most recent port of calls).

NOTE! Please note that the Swedish Coast Guard may have other types of
validation messages.
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Validation messages from the Swedish Maritime Administration (example)

2016-06-10 1150 - S5NS - Besdksinformation moltagen/validerad OK

Port Not:The |

The information regarding vessel notification is received and approved.

2016-06-00 1128 - SSNS - Besbksinformation motiagen/validerad OK
"Hazmat_ Mot_A:The message processed successiully”

The information regarding the dangerous goods is received and approved.

2016-06-10 21:03 - SSNS - Bestksinformation mottagen/validerad OK
"Waste Mot:The message processed successiully”

The information regarding waste disposal is received and approved.

2m6-06-00 08:06 - SSNS - Besdksinformation e mottagen/validerad OK

*PortNot:Given last locode is unknown.”

The information concerning vessels notification is not received. "Previous Port"
is unknown and does not exist in the database. Please contact MSW Support
by phone: 0771-40 00 50 or email: support@mswreportal.se

NOTE! Please note that the Swedish Maritime Administration may have
other types of validation messages.
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Validation messages from the Swedish Customs (example)

201 6-07-04 07-40 - Customs - Visit informaiion recieved

The information is received. Please wait for the Customs decisions.

2016-06-20 10:50 - Cusioms - Amival granted

"Ankomst medges Datum: 2016-06-29 Beslutsfattare: Tullverket, 0771 - 520 520"

“Arrival granted Date: 2016-06-28 Decision making officer: Swedish Customs, +46 (0)771 - 520 520"
Arrival granted.

2016-07-03 04-30 - Gustoms - Unloading granted
Unloading granted Date: 2016-07-03 Decision making officer: Swedish Customs, +46 (0)771 - 520 520

Unloading granted.

20160703 04:30 - Customs - Departure granted
Departure granted Date: 2016-07-03 Decision making officer: Swedish Customs, +46 (0)771 - 520 520

Departure granted.

D1 6-06-20 12:54 - Customs - Victualling granted
Provisioning granted as applied for Date: 2016-06-20 Decision making officer: Hogberg Susanne

Victualling/provisioning granted.

2016-06-20 1243 - Customs - Cargo declaration received
Cargo declaration received 'SE000141447 _SES560089392"

Cargo declaration received.

2016-07-03 06:03 - Customs - Cargo declaration approved
Cargo declaration approved 'L RNSE000143840 SES565013876" Date: 2016-07-03 Decision making officer: Andersson Jan J

Cargo declaration approved.

2016.06-26 2052 - Customs - Visit information needs fo be complemenied
Request for supplementary information: please send outbound cargo manifest. Document code: CDD Deadline: 2016-07-03120:52:52.1

The visit information needs to be complemented with an outbound cargo
manifest (CDD).

2016.07:08 20:40 - Customs - Visit information needs 1o be complemented
Request for supplement to cargo declaration: please send proof of Union status, e.g. T2L, T2F. Apply to declarant: SE5560089392 Deadline: 2(016-07-

12T20:39:20.000+0200

The visit information needs to be complemented with a proof of the goods Union
status, e.g. T2L or T2F.
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2016-07-01 17:24 - Customs - Visit information needs to be complemented

"Tullverket saknar uppgifter motsvarande Ship store (FAL3). Handlaggning av arendet kan inte paborjas innan uppgifierna inkommit.”
“Information regarding Ships store (FAL3) has to be submitted to Swedish customs in order to start processing the Visit."

The visit information needs to be complemented with information regarding Ship
Stores (FAL 3) in order for the Swedish customs to start processing the visit.

2016-07-01 1724 - Customs - Visit information needs fo be complemented
"Tullverket saknar uppgifter motsvarande Crews effects (FAL4). Handlaggning av drendet kan inte pabdrjas innan uppgifterna inkommit.”
*Information regarding Crews eflects (FAL4) has to be submilted to Swedish customs in order to start processing the Visit."

The visit information needs to be complemented with information regarding
Crew’s Effect (FAL 4) in order for the Swedish customs to start processing the
visit.

2me-06-22 15:11 - Gusioms - Invalid visit information

“Date must be in the future. [R020] Submitted value: 2016-06-18"

Invalid visit information. Expiration date/lIssuing date on uploaded documents
need to be in the future.

2016-06-10 08:33 - [ullverket - Besbksinformation ej motiage

“For each document TypeCode the ID must be umique within one ECD. [R049]"

Invalid visit information. For each uploaded document with the same type code
the ID must be unique.

NOTE! Please note that the Swedish Customs may have other types of
validation messages.
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The Swedish Customs’ decision

The Swedish Customs’ decisions will come in several rounds. These decisions
you will get in MSW Reportal. Below you can find a summary of the decisions
that may occur and what is required to get them.

Arrival at port: To get the arrival to port granted, a prior notification must
have been submitted by the deadlines specified. You get an electronic
message that the arrival is granted. Once you have received the consent
you are free to enter the port.

Permission to unload: A permission to discharge you will get when the
vessel has arrived in port and when entry summary declarations have
been provided for all cargo on board (if needed). Permission to unload
does not mean that you can remove the goods from the unloading area.
The Cargo declaration must be approved before that.

Approval of the cargo declaration: The goods entry into the customs
territory must be notified before arrival. In addition to a reference to the
entry summary declarations, you have to report the reference to the
subsequent treatment of the cargo to be unloaded (e.g. Goods storage or
customs ID). There must also be information about the goods status and
an attached T2L-document for Union goods. To place goods in
temporary storage, the cargo manifest must include data required for a
temporary storage declaration in accordance with Chapter 6, Sections
2(a) and 6 of the Customs Proclamation (tullordningen).

Provisioning: If you have applied for victualling you get will get an
approval of this in MSW. The same applies if you have requested for
victualling from the ship's stores.

Permission to depart: Approval given through MSW and means that the
vessel may leave the port.

It is important that you wait for and check the response messages from the
Customs. If any information is missing, the Customs can’t make a decision and
will then send a request for a supplement. You will then have the option to add
the missing information.
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Copy visit

< AIDA > Géteborg \

v Sign/Send@  Discard® » Share@ * Log

~ Overview o ol Thera are no vists with ETA later than this for this vessel. You can create
2 naw visit based on the inlormation you have rportad on this ono. You

Purpose of call Loading cargo, customs clearancs -+ Add Lralidd i ety
Ship~ AIDA © Obliged io report to:
Astiving port ey &8 SEGOT - Géteborg Custorms: = Yos O No
Custom reference: Canst guard *Yes O No
At amival At departure
ETA (dock) 2016-03-. J12:00 ETD (dock) © 2016-09- 12:00
Pilotage staius Non mandatory piotage - No * Piloiage status Hon mandatory piotage - No *
Frst point in port Last point in port
Draught on arrival m Draught on departure m
Height on arrival m Height on departure m
Any amiving cargo? ®Yes ©No Any departing cargo? ® Yes o No
Dascripa ariving cargo 1900 1on Dascriba daparting cargo
10000
Pravious. port city 3 SEVAG - Varberg Next port city 53 SEVAG - Varberg
ETA (naxt port) 2016-10-_ 12:00

If you have a vessel that has the "next port" in Sweden (forthcoming domestic
voyage), it is possible to copy the information in the current visit to the next port
of call by pressing the "Next visit".

Create the next visit for TEST SHIP SAFESEANET FOR MS

Select the information you wish to base the next visit on:

5 Basics
Use the basic wisit information.

Crew
Copy information regarding the crew members to the new visit.

Passengers
Copy information regarding the passengers to the new visit.

Documents
Copy your documents from this visit to the new visit. Please note that attached customs documents will
not be copied to the new visit.

O
O
|

O Dangerous cargo
Copy departing dangerous goods from this visit to ariving dangerous goods on the new visit.

Bunker
Copy information regarding bunker to the new visit.

0 Waste

llea tha wacta nnificafinn An thic wvicit to ralrolata wacta for tha nowr wicit

O

You can review the new visit before signing.
Cancel Create

Before creating the next visit, you get the option to choose which information
you will copy. You do this by checking the boxes for each category. When
finished, press "Create".
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< AIDA = Varberg

v Sign/Send ® Discard® » Share® » Log

* Overview Thiart ara chinges & dign Visit ID: SE000157389
Purpose of call = Loading cargo, cusioms clearance
Ship: AIDA Obliged to raport to:
Arriving port city = ER SEVAG - Varberg ‘Customs @& Yos No
Custom reference Coast guand ® Yos Na
At amival Ar departure

ETA (dock) 2016-10-..

First point in port Last point in port 2

Draught on amival = m Draught on departure =

Height on armival © m Height on departure ©

Any armiving cargo? ® Yos No Any departing cargo? Yos & No

ton
2 ETA (pext port)

Previous port cily &= SEGQOT - Géteborg

You have now created a new port call with the copied information from previous
call. Continue to fill in the required information and the information you chose
not to copy. Finish by pressing "Sign/Send".
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Discard visit

ETA fnaxt pori)

» Crew » Dangerous cargo

» Passengers A » Waste

G ORI B HCAC R

To delete a visit, press "Discard". Note that you can’t delete a visit where ATA
or ATD have been registered.

Discard Visit?

Are you sure you want to discard the visit TESTFARTYG1 = Stockholm, Visit 1D:
1052937

Cancel Discard visit

A security box pops up. Are you sure you want to delete the visit, press "Discard
visit".
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T — e )
) T - acaderny
Stockholm 160124 12:00 160125 12:00 SE000105030 a
£ TESTFARTYG1 Norrképing 160323 12:00 160326 12:00 SE000105341
O TESTFARTYG1 Norrképing 160324 12:00 160327 12:00 SE000105352
£ TESTFARTYG! Katishamn 4 ¢ £ 8 BE
3 TESTFARTYGH Stockholm 160409 12:00 160411 12:00 SE000105572
B TESTFARTYG1 Karishamn 160415 12:00 160417 12:00 SE000105587
O TESTFARTYG1 Karishamn 160424 12:00 160426 12:00 SE000105611
rOTE R

When you delete a visit by clicking on "Discard" all authorities will be notified
and the visit will be filtered away from the main visit list. The information is
stored so you can access it again if necessary. Click on the box "see deleted" if
you want to see all deleted visits. These will appear highlighted in red.
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Timetable — vessel report

V | S |tS < This week v |3 [ See deleted@

[] Expanded view

New visit® | New timetable®@ | >~ Download Excel
@ @
3 &
© Ship name o Port of call ¢ ETA/ATA® < ETD/ATDO® o o
I2 TEST SHIP SAFESEAN... Goteborg 201122 12:00 201123 23:00
E CAT BIEN Norrk(")pl'ng 201121 20:00 201129 23:00
=" JONATHAN ACE Norrképing 201120 22:00 201.1.22. 2200
i= TEST SHIP SAFESEAN... Norrk(‘iping 200119 23:00 2000207 :23 ;00
E1 CAT BIEN Malmé 201119 23:00 201129 23:00

Select "New timetable" for a vessel notification for a vessel on a timetable.

¢ Port

© PIL
o FDC

A time table might be useful if you need to report recurring visits. A time table

will create a series of visits that you can customize in detail and sign
individually.

New time table

Cancel
~ Overview
+Add
Obliged to report to
- Customs @ O Yes O No
Custom reference Goast guard® O Yes ONo
At arrival At departure
Pilotage stalus ﬂ Pilotage statu ﬂ
First point in port Last point in port
Draught on arrival @ m Draught on departure @ m
Height on arrival® m Height on departura® m
Any ariving cargo’ O Yes (O No Any departing carge O Yes ONo
Crew and passengers Waste
At arrival At departure Will give advance notification QO Yes O No
Fairway declaration
NiNibar ofpaseanjany | will report a fairway declaraion® @ Yes O No

v Advanced

~ Time table

Repeat Daily lime table ~

|| iml m m (A
Mo Tu We Th Fr Sa Su

All fields marked with orange are required.
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"
Cancel
ivanced
~ Time table
1 Deleta Do
Repeat Daily time table j
On M~M&MOMBSEMS
Mo Tu We Th Fr Sa Su - ~
ETD (docki/an @ h m
ETA (next port) @ h m
Add
~ Preview
February 2020 Month | Week  Day Today < | >
Mo Tu We Th Fr Sa Su
1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29

It is possible to make a timetable per day, per week or per month. If you have
more departures on the same day you need to add more visits.

< New time table

> Time table Visits - 8 vists

~ Preview - 9 visifs
April 2016 Month | Week  Day

Mo T

When you have made your timetable you can see how it looks down in the
preview. If the time and date look okay, you send it to the authorities by clicking

on "Generate visits".
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Generate visits? /

A security box will pop up. Here you press "Generate visits".

- g & o g b
Visits mis o

O TESTFARTYG Karishamn \ o s10541

£ TESTRARTYG? Norrkdping 160324 ™42:00 160327 12:00 SE000105352

O TESTFARTYG1 Norrkoping 160323 12:00 160326 12:00 £E000105341

O TESTRARTYG? Stockholm 160313 12:00 160315 12:00 SE000105293

O TESTFARTYG1 Stockholm 160124 12:00 160125 12:00 SE0D0105030 2]

0 TesTEARTYG gt s ot

~ @ TESTRARTYGH Stockhoim Timelable /

To view the timetable, you have to choose in which period you want to see, for
example "next month”. You can also inspect the timetable, change ETA/ETD
and sign the timetable. If you want to delete one visit in a timetable you have to
go into the specific visit and click "Remove."
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ke - Do

[ Spdtartee

etse
@ Usoticht wv hemiise (1) Reportal - The Swes

i ‘c\ > '
< Timetable for Testfartyg1
Digcard visits Cant
* Preview - 9 vigits
April 2016 Mardh | Wesk  Day LA

To delete an entire timetable, press "Discard visits".
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Contact MSW Support

f 1 hepara - vt [ e ——— S — — )
L € | 8 hitpsy /testmewreportal sjofartsverket se/Visit/Updat 9 B =
5 Apoar A GastBusness Proces [ 5w Fon LAl obgeie ) Upprsckt avhemetsr 1) Reporsl-TheSwed  [] Sotseet- Mot [) Sotortrertet- Now § Atsseon Ciosd [3 SeaToathe [} T - scadermy ) Gviga bokmuten

{ TESTFARTYG1 - Stockholm

v 8ign« Discard@ * Share@ » Log DO
P
Thom ar changes tossgn hons: +46 (0J77H400050

= Overview Vit ID: SE0D105203
Purposa of call Cargo oporations
Shp TESTFARTYG1 € Custom reference
Arriving part ety Obliged 1o mpon lo Cutlomns Yes ® No
A arrival Ar dopanure

ETA (dock) #5 2016-03-13 | O 32:00 ETD {dack) 2016-03-15 2

Piiotage slatus Mangatory potage - Dispens v Piiotage status Mandatory psotage - Dispens

Pilot boense number -1 Piiot heense number "-m
Atk ot Scon f

Dranight on anval m Draught on dsparture: m

Ship haight on arrival m Ship hoaght on departure. m

First point in port Last point in port

Any amwing cargo? Yos & No Any departing cargo? ® Yes L No

Shor descripson of cargo al depanure.
Previous por clty 8 DEHAM - Hamburg Bk
Next port city 18 SELAA . Landskrona
ETA fmaxt port)
» Crew 10 qervie » Dangerous cargo
0 deputing L

» Passengers » Waste Yoo

Under "Support - Information" you will find contact information to MSW Support.

Reporier: @ Traffic ~
For: MSW Support SIOFARTSVERKET
Support: Information ~

Support

Phone: +46 (0)771-40 00 50

Email: support@mswreportal.se
Customs:

Customs matter office hours:

+46 (0)771-520 520

Shipping clearance office hours:

+46 (0)8-456 65 61

Shipping clearance outside office hours:
+46 (0)8-456 65 60

Email: lartygsklarenng@iullverket.se
Coastguard:

Phone: +46 (0)8-578 97 630

Email: sweden24@kustbevakningen.se
Swedish Transport Agency:

Phone: +46 (0)771-503 503

Email: kontaki@transporistyrelsen.se =
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owss Proces: | [ SW Fas L

U Upptacht o et [ Roportal-The S 01 Spotarmeertet-Now [ Sofertroariet - Nore: @ AtessanCliowd  [3 Sea Tt 1Y 70 - cadomy

{ TESTFARTYG1 = Karlshamn

Visit ID: SEG00130450

e

» Crew » Dangerous cargo

Under the tab “Share”, you can share your vessel report with MSW Support so
that they can provide a better support of your case. In the search box you type

MSW Support, highlight it and press the "+ share". You can share your vessel
report with MSW Support for 7 days.

oy ey oy
& W TRANSPORT .. -
1) SIOFARTSVERKET £l Tullverket Pl STYRELSEN €] SIS

On the home page for MSW Reportal you will find important information under
"current messages". There are also shortcuts to the authorities’ websites.
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Language

chiest @ Vot s iemtsr () Taporal - Tom s [ Sotatroeriet Nore [} Sfurtrearket Ny @ AtivianCioud [} SeaTathe [ U acadeony

¢ TESTFARTYG1 = Karlshamn — . W

- Overview Visit 1D: SE000105416
Purpaso of call Loading

Stip TESTFARTYGY ©
Anving part city SEKAN - Karishamn

Avarrival

Neixt por oity 1 DEHAM - Harrburg

ETA fnaxt port)

» Crew e » Dangerous cargo o e
n ving  depati

» Passengers Aoetiang » Waste

Under "Reporter” you have the ability to choose which language you want in
Reportal, Swedish or English.

RSS-flow
Reporter: @ Tornemark v
Tornemark LS
jonna.tornemark@sjofartsverket.se
MShow RSS-flow
01:39:21 Log out

Under “Reporter” there is an option called “Show RSS-Flow”. This will allow you
to see the information which is showed in the “log in” page. This is where all the
news and information is published. The same text will be showed as a blue text
at the bottom of the MSW page when you are logged in. This allow you to read

the same information without the need to log of.

* The service that automatically sets ATA/ATD is now working.
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Change log

Version 1.14

Addition:
e Cruise route is now available to upload by Excel

Changes:

Pagination is now at the bottom of the page

Sharper information regarding dangerous or polluting goods
Sharper information regarding waste disposal

Sharper information regarding expanded inspection

If you specify the purpose of call to either

‘Loading cargo, customs clearance
or "“Unloading-cargo,customs-clearance", it is now mandatory to state that you
are "Obliged to report to Customs”

e Change of concept text 2020-06-11 If you specify the purpose of call to either
“Loading , foreign goods” or “Unloading, foreign goods”, it is now
mandatory to state that you are "Obliged to report to Customs”

Deletion:
e Additional information for passenger ships and railway ferries are not possible
to report in the fairway declaration
e Automatic filling of "Obligated to report to Customs" is removed

Version 1.15

Addition:
¢ If an pilotage have received the status “Final” it is not possible to remove(page
21)
e Better clarification regarding Dangerous cargo (page 77)
o The excel spreadsheet are now accessible from the visit page (page 34)
¢ Clarification regarding handling of empty containers (page 73)

Changes:
¢ Updated function regarding the validation of ATA&ATD. It is not possible
anymore to report ATA&ATD three hours in advance
e Itis now mandatory do attach a file when you are filling in “documentation” in
MSW
¢ A new date handling is in action regarding which vessels are allowed to report
periodic fairway declaration.

Version 1.16

Addition:
o When creating a timetable, Now it is possible to create ETA to the next port of
call (page 114)
e Clarification (extra text) regarding report of Barge and tugboat (page 17).
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¢ Areminder sent, if the final date passed with 10 days to report your final
periodic fairway declaration. (page 93)
e Clarification regarding handling of empty containers (page 73)

Changes:
o When creating a timetable, Now it is possible to create ETA to the next port of
call.

e Clarifying the report of Barge and tugboat.
¢ Visual critical message of the periodic declaration and all critical message
regarding the visit.

Version 1.17

Addition:
¢ New Excel file, EU and Sweden Template 2.0.6
o If you have nothing to declare in crew list? You Must enter NTD Nothing
to Declare.
e Periodic fairway declaration
o Number of visits = Correct calculate witch means exclusive delete
visits.

Changes:
e Excel EU and Sweden Template 2.0.6
o Support more format of dates in all tabs.
= Accepted format of dates YYYY-MM-DD, YYYY/MM/DD,
YYYY.MM.DD, DD-MM-YYYY, DD/MM/YYYY, DD.MM.YYYY (page 35,
43,44, 48, 100)
o Ship store, pre-filled items so easier to fil in quantity and volume. (page
75)
o Crew list/ Crew Effect — If Nothing To Declare? You must enter NTD
“Nothing To Declare”. (page 39)
o Waste and residues — Move of the field in the security tab, Last Disposal
date and Last disposal port to the overview. (page 83,84)

Version 1.18
Addition: -

Changes:
e Validation of cargo reporting
o New picture "Any departing cargo?” and "Any arriving cargo?” (page 16,
54)
o Update of text, report and write a “Short description of all cargo onboard
on departure” (page 16)

o Message "ETA/ETD has passed. Please enter ATA/ATD or update your
ETA/ETD” (page 15, 16)

e Message “Warning! Nearby visits detected” and shows, which port of call and
visit ID (page 16)
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Version 1.19

Addition:
¢ When copying a new visit no alternatives are pre-filled and update picture
(Page 111).
Changes:
e Timed sharing to MSW Support, the right is granted for 7 days (Page 120)
e Warning, the sign button turns orange when you choose to leave a visit with
unsigned changes (Page 102)

Version 1.20

Addition:
e Update of texts and pictures to the Swedish Customs Administration which
including purpose of calls for unloading and loading of goods (Page 10, 13, 18,
19, 20, 55, 56, 58, 59, 60, 62, 63, 64, 66, 68, 69, 70, 71, 72, 73, 74, 75, 92, 99,
122)
Changes:

Version 1.21

Addition:
e Function to specify service level under the pilot tab has been removed Page
(23, 29, 33)
Changes:
e Reporting of goods can now be done at more KN levels. KN4, KN6 or KN8 can
be selected (Page 90,91)

Version 1.22

Addition:
e Temporary storage declaration (page 58, 110)
o Clarification of permission to unload (page 110)
¢ Mandatory to report a fairway declaration (page 89)

Changes:

Version 1.23

Addition:
e Reporting of goods via a simplified view with categories (page 90-92)

Changes:
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Version 1.24

Addition:
e Distinct information concerning dangerous goods (page 78-80)

Changes:

Version 1.25

Addition:
e Regular shipping service authorization (page 17-18)

Changes:

Version 1.26

Addition:

Changes:
e Update of texts and pictures to the Swedish Customs Administration regarding
cruise route and turnaround (page 96-97,104-105).
e Update of texts and pictures to the Swedish Customs Administration regarding
our fairway declarations (page 91-92, 100-101).
e Update of texts and pictures to the Swedish Customs Administration regarding
the text changes for our invoices (page 25,31,102)

Version 1.27

Addition:
¢ Information regarding pilot exemption (page 22)

Version 1.28

Addition:
o New chapter, waste receipt.

Changes:
¢ Updated information purpose of call regarding SSN v.5
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Version 1.29
Addition: -
Changes:

e Update of text and pictures for fairway declaration, goods and goods carrier.
(page 97, 98 &104)
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